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CITY OF HOPEWELL 

Hopewell, Virginia 23860 

AGENDA 

(804) 541-2408 

www.hopewellva.gov 

info@hopewellva.gov 
cityclerk@hopewellva.gov 

REGULAR MEETING 

OPEN MEETING 

6:00 p.m. Call to order, roll call, and welcome to visitors 

CITY COUNCIL 
Patience A. Bennett, Mayor, Ward #7 

John B. Partin, Jr., Vice Mayor, Ward #3 
Deborah B. Randolph, Councilor, Ward #1 

Arlene Holloway, Councilor, Ward #2 
Jasmine E. Gore, Councilor, Ward #4 
Janice B. Denton, Councilor, Ward #5 

Brenda S. Pelham, Councilor, Ward #6 

John M. Altman, Jr., City Manager 
Cynthia E. Hudson, Acting City Attorney 

Mollie P. Bess, City Clerk 

Closed Meeting - 6:00 p.m. 
Work Session 
Regular Meeting - 7:30 p.m. 

SUGGESTED MOTION: Move to go into closed meeting pursuant to Va. Code Section 
§2.2-3711 (A)(l) for discussion of personnel matters pertaining to specific council appointee 
terms of employment and to interview prospective candidates for employment to the School 
Board; and pursuant to Va. Code Section §2.2-371 l(A)(6) for the purpose of discussion or 
consideration of the investment of public funds where competition or bargaining is involved, 
where, if made public initially, the financial interest of the city would be adversely affected. 

CLOSED MEETING 

RECONVENE OPEN MEETING 

Roll Call 
CERTIFICATION 

CERTIFICATION PURSUANT TO VIRGINIA CODE §2.2-3712 (D): Were only public 
business matters (1) lawfully exempted from open-meeting requirements and (2) identified in the 
closed-meeting motion discussed in closed meeting? 

Roll Call 

WORK SESSION 

WS-1 - Conditional Use Pe1mit 214 South 16th Avenue 

WS-2- Conditional Use Permit 1404 Roanoke Avenue 

WS-3 - Conditional Use Pe1mit Maryland Avenue 

WS-4 - Conditional Use Pe1mit Sub-Parcel #024-0305 



REGULAR MEETING 

Call to order, roll call, and welcome to visitors 

Prayer by Rev. Danny Tucker, followed by the Pledge of Allegiance to the Flag of the United 
States of America led by Mayor Bennett 

SUGGESTED MOTION: To amend/adopt Regular Meeting agenda 

Roll Call 

CONSENT AGENDA 

All matters listed under the Consent Agenda are considered routine by Council and will be 
approved or received by one motion in the form listed Items may be removed from the Consent 
Agenda for discussion under the regular agenda at the request of any Councilor. 

C-1 Minutes: Special City Council Meeting-December 16, 2021 
C-2 Pending List: 
C-3 Information for Council Review: EDA Meeting Minutes - October 4, 2022 
C-4 Personnel Change Report: Personnel Change Report - January 2022 

C-5 Public Hearing Announcements: FY22 School Board Budget Amendment - February 
22,2022 

C-6 Routine Approval of Work Sessions: City Marina-February 22, 2022; American 
Rescue Plan Act - March 8, 2022 

C-7 Ordinances on Second & Final Reading: 

C-8 Routine Grant Approval: 

C-9 Resolutions, Proclamations: 

SUGGESTED MOTION: To amend/adopt consent agenda 

Roll Call 

INFORMATION/PRESENTATIONS 

Financial Report- Michael TetTy 

PUBLIC HEARING 

UNFINISHED BUSINESS 



COMMUNICATIONS FROM CITIZENS 

CITY CLERK: A Communications from Citizens period, limited in total time to 30 minutes, 
is part of the Order of Business at each regular Council meeting. All persons addressing 
Council shall approach the microphone, give name and, if they reside in Hopewell, their 
ward number, and limit comments to three minutes. No one is permitted to speak on any 
item scheduled for consideration on the regular agenda of the meeting. All remarks shall 
be addressed to the Council as a body, any questions must be asked through the mayor only, 
and there shall be no discussion without permission of the mayor. Any person who makes 
personal, impertinent, abusive, or slanderous statements, or incites disorderly conduct in 
Council Chambers, may be barred by the mayor from further audience before Council and 
removed, subject to appeal to a majority of Council. (See Rules 405 and 406.) 

Reports of Boards and Commissions: 

HWR Commission - Vice Mayor Partin 

REGULAR BUSINESS 

Reports of City Manager: 

R-1 -Downtown Facade Grant Program- Tevya Griffin 

R-2 - 2023 Citywide Real Estate Assessment 

Reports of City Attorney: 

Reports of City Clerk: 

Reports of City Council: 

Committees 

COUNCILORS REQUEST 

CR-1-

MOTION: 

Roll Call 

Presentations from Boards and Commissions 

Other Council Communications 

Adjournment 
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Special Meeting 

DRAFT 

MINUTES OF THE CITY COUNCIL MEETING 

A Regular Meeting of the City Council of the City of Hopewell, Virginia, was held Tuesday, 
October 12, 2021, at 6:30 p.m. in the City Council Chambers, Municipal Building, 300 North Main 
Street, Hopewell, Virginia. 

PRESENT: 

ABSENT: 

ROLL CALL 

Patience Bennett, Mayor 
Johnny Partin, Vice Mayor 
Deborab Randolph, Councilor 
Jasmine Gore, Councilor 
Janice B. Denton, Councilor 
Brenda S. Pelham, Councilor (arrived at 6:05 pm) 

Arlene Holloway, Councilor 

John M Altman, City Manager 
Peter Eliades, Acting City Attorney 
Mollie P. Bess, City Clerk 

Mayor Bennett opened the meeting at 6 :3 0 p.m. Roll call was taken as follows: 

Mayor Bennett 
Vice Mayor Partin 
Councilor Randolph 
Councilor Holloway 
Councilor Gore 
Councilor Denton 
Councilor Pelham 

present 
absent 
present 
absent 
present (arrived at 6:40 p.m.) 
present 
present 

Moved to go into Closed Session by Councilor Randolph and seconded by Councilor Pelham pursuant to 
Va. Code Section 2.2-3711 (A)(6) for the purpose of discussion or consideration of the investment of 
public funds where competition or bargaining is involved, where, if made public initially, the financial 
interest of the governmental unit would be adversely affected and Va Code 2.2-371 l(a)(l) discussion of 
perfonnance of specific public officers appointees, or employees of any public body. 

Roll Call: 

Motion Passes: 4 -Ayes 
0-No 

Councilor Denton 
Councilor Pelham 
Mayor Bennett 
Councilor Randolph 

yes 
yes 
yes 
yes 

Mayor Bennett wanted it noted for the record that Councilor Holloway has been excused from the 
meeting this evening and Vice Mayor Partin is tJying to make it in. 

CLOSED SESSION 
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Motion to come out of closed by Vice Mayor Parton and seconded by Councilor Pelham 

Roll Call: 

Motion Passes: 6-Ayes 
0-No 

CERTIFICATION 

Councilor Denton 
Councilor Pelham 
Mayor Bennett 
Councilor Randolph 
Vice Mayor Partin 
Councilor Gore 

yes 
yes 
yes 
yes 
yes 
yes 

Certification pursuant to Virginia Code 2.2-3 712(D) were only public business matters (I) lawfully 
exempted from open-meeting requirements and (2) identified in the closed-meeting motion discussed in 
closed meeting? 

Roll Call: 

Motion Passes: 6-Ayes 
0-No 

Councilor Denton 
Councilor Pelham 
Mayor Bennett 
Councilor Randolph 
Vice Mayor Partin 
Councilor Gore 

SPECIAL MEETING 

SB-1 - Sheriff's Office Salary Increase Reqnest 

yes 
yes 
yes 
yes 
yes 
yes 

Meeting was turned over to Sheriff Kephart for his presentation on the Salmy Increase requested for the 
Sheriffs Office. He stated that the Sheriffs office as the police and fire, have retention issues also. In 
the last two years the Sheriffs office has lost deputies to other jurisdictions, and it is ahnost always due to 
pay. Two deputies on staff, one 18 and one I 9 years consecutively. After that, there is one deputy at five 
years and after him, nobcidy gets to the five year mark. Governor Northam put forth a 20% increase and 
that increase is for base line entry level deputy sheriffs'. The compression angle to that plan is $100 for 
every year of service. He stated he is seven com board positions, (that 20% will not go to any city funded 
full time or part time positions) out of those seven one is the sheriff, one the deputy and one the 
administrative assistant, so now we are down to four. So only four people that affects, their starting pay 
at that 20% will go to $42,000. There is one deputy under that at 39,900, so the only increase is for that 
one deputy, the other are already above that. Suggest taking part time deputies putting them at a full time 
equivalent and they work by the hour, they do not get benefits. Councilor Gore asked to see the 
comparable to other jurisdictions. Would ask that this take affect January I, 2022. Council would like 
the documentation about the potential 20% from the Governor. Numbers are on full staffing per Kephmt, 
even though he does not have full staffing. Part time dispatchers are included in the $30,000. City 
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Manager Altman stated that if there is no language in the Governor's bndget that prohibits what we can 
do, we can certainly look at using the money that came in to offset some of this cost. In recent years 
when the Governor has provided a pay increase they will have language that says the state offices will get 
a 5% increase however the local government has to have money in the budget for the raise also, so we end 
up footing a portion of that bill. Need to look at the language and the offset to see. Councilor Gore asked 
for explanation for public, how does the pay for this office typically work? City Manager explained that 
the 7 comp board positions are fully funded by the Virginia compensation board, those dollars are sent 
down to the city and we don't pay anything for those unless we supplement those positions. The other 
FTE's and part time's in that office, the City fully funds those. Assuming the 20% is going to flow 
through the comp board, then that 20% will only apply to those entry level comp board position in the 
Sheriffs office. Everything else is on the City's dollar, we cannot recapture all of that money based on 
the number of comp board positions that we have. We are just going to have to look at the language to be 
sure how to proceed. The 162,000 is the baseline and build in 2.5% every year. We would have to go to 
the unassigned fund balance, that number was 7,203,072, police and fire was $619,328 which leaves 
available $6,583,744. The rainy day fund is a different pot of money. Annual increase with the 2.5 
would be $14,000. 

Motion made by Vice Mayor Partin and seconded by Councilor Pelham that we approve the pay request 
for the Sheriffs Department as presente4d with the exceptions ofreinovingthe Sheriff, the Chief Deputy, 
and the dispatchers and beginning on January 1, 2022. (Friendly amendment by Councilor Denton to 
remove the part timer's, Vice Mayor Pattin and Councilor agreed to the friendly amendment.) 

Substitute motion to put off vote for 3 months to see if the Governor will follow through and ifhe does 
not then revote - Substitute motion failed for lack of second. 

Roll Call: 

Motion Passes: 6-Ayes 
0-No 

Councilor Denton 
Councilor Pelham 
Mayor Bennett 
Councilor Randolph 
Vice Mayor Pattin 
Councilor Gore 

SB-2 -Public Works Salary Proposal 

yes 
yes 
yes 
yes 
yes 
yes 

Meeting was turned over to Mr. Watson for presentation and discussion of the Public Works Salary 
Proposal. Mr. Watson stated that he had reached out to 6 other localities for his salary study and that they 
all responded. Most are in line, not a lot of variation, so jobs had to be matched, what we did have is 
most of our guys especially our senior guys are 10 to 20% below their peers and that is because of salary 
compression. We have 7 out of 9 supervisors working at entry level, they have on average 9 years of 
experience average and they are at entry level. So to hire someone new, they can't be brought in any 
higher than entty level, so the whole department is at enhy level, can't hire someone at more than the 
supervisor. We do have a deficiency issue in pay. There are challenges to retain our employees due to 
everyone being enhy level, 60% of his staff ai-e entty level. COLA's have not kept up. Would like to 
look at each position, see how long they have been here and give them a 2.5% increase for each year that 
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they have been here. Most staff are at 9 years so that might end of being a I 0% or 15% raise, it wonld be 
ve1y individual. He has a five person management team, three people on the team are entry level, it is 
really difficult to inspire them to stay as they get better and better at their jobs. Vacancy rate will go 
down if we pay them more than ent1y level. 

Motion made by Councilor Gore and seconded by Vice Mayor Partin to endorse the Public Works Salary 
proposal plan to be effective January, 2022 and to suppo1i the proposal for FY22-23 to be in your 
proposed budget for Council in the next budget cycle. 

Roll Call: 

Motion Passes: 6-Ayes 
0-No 

Councilor Denton 
Councilor Pelham 
Mayor Bennett 
Councilor Randolph 
Vice Mayor Partin 
Councilor Gore 

yes 
yes 
yes 
yes 
yes 
yes 

Vice Mayor Partin was excused to leave the meeting per Mayor Bennett. 

SB-3 - Financial Report 

Mr. Michael Terry, Finance Director proceeded to the podium to present the financial report. In going 
back to the November 9 meeting and had gotten through section I. In your report you will see the 
updates in red that have been made after the November 9 meeting. Payroll ent1y was discussed in detail 
by Council. PTO is broken into two buckets, you get one bucket July I and the next bucket Januaiy I. If 
you spend it all you are out until your next bucket. If you leave, it is pro-rated out based on what you 
have earned. Councilor Gore requesti,d all DEQ infmmation be brought fmward and discussed at a future 
meeting. Are we compliant? Councilor Randolph - Have talked for 3 years about changing our billing 
system to go from third party to be taken in house (Wastewater), when will that happen? CM wants to get 
with Attorney to get in place doing the stmm water fee bill on the real estate tax bill, that would take one 
of those out. Colmcilor Randolph would like to see from CM a written plan for Council to view. 

Motion made by Comicilor Denton and seconded by Council Gore to adjourn. 

Roll Call: 

Motion Passes: 6-Ayes 
0-No 

Councilor Denton 
Councilor Pelham 
Mayor Bennett 
Councilor Randolph 
Vice Mayor Partin 
Councilor Gore 

yes 
yes 
yes 
yes 
yes 
yes 



Meeting Adjourned 

Mollie Bess, City Clerk 
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Patience Bennett, Mayor 
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EDA Meeting - October 04, 2021@ 4:30 pm 

Present: Shanna Story, Tom Wagstaff, Bob Moore, Elliot Eliades, Joan Gosier, Rita Joyner and 
Lynda Frink 

Absent: none 

Staff Present: Faith McClintic 

Others Present: none 

Called to order: Shanna Story, Chairperson called the meeting to order at 4:36 pm in Council Chambers 
Conference Room. 

Approval of Agenda: Agenda was approved and distributed. 

Minutes: 
The minutes of the September 13, 2021, meeting were reviewed. A motion was made by T. 
Wagstaff and 2"d by E. Eliades to approve the September 13, 2021 minutes. Motion carried. 
The minutes of the September 20, 2021, meeting were reviewed. A motion was made by T. 
Wagstaff and 2"d by E. Eliades to approve the September 20, 2021 minutes. Motion carried. 

Treasurer's Report: T. Wagstaff gave the Treasurer's Report and reviewed the August 2021 Balance 
Sheet and P&L statements. He gave an update concerning the EDA audit. After Discussion, a motion was 

made by R. Joyner and 2"d by J. Gosier to approve the Treasurer's report. Motion carried. 

Chairperson Report: none 

Unfinished Bnsiness: none 

Closed Session: none 

New Business: none 

Upcoming Events: Upcoming events and happenings were shared by the members. 

Next meeting: November 01, 2021 

Adjourn: Motion by T. Wagstaff to adjourn, 2nd by E. Eliades; adjourned at 5:10pm. 

Minutes taken by Lynda K. Frink, Secretary 





DATE: TO: February 02, 2022 

FROM: The Honorable City Council 

SUBJECT: 
Yaosca Smith, HR Administrator 

Personnel Change Report 

APPOINTMENTS: 

NAME DEPARTMENT 

TRAVIS STANLEY SHERIFF 

ROSE CAMACHO SHERIFF 

MARK LILLY SHERIFF 

COMMONWEALTH 

JANCE VAZQUEZ ATTORNEY 

SWMS4 

JOHN SCHMIDT COORDINATOR 

DYLAN JOHNSTON WATER RENEWAL 

JAMES JONES PUBLIC WORKS 

AISHA PAGAN-
ROMERO WATER RENEWAL 

KRISTINE HEDRICK RECREATION 

BRYAN THOMAS FIRE 

STEVEN CHISHOLM FIRE 

ROGER PARKER PUBLIC WORKS 

SUSPENSIONS: 0 

POSITION DATE 

CITY SHERIFF 01/01/2022 

PT SHERIFF DEPUTY 01/01/2022 

CHIEF DEPUTY SHERIFF 01/01/2022 

ADMINISTRATIVE 
ASSISTANT 01/03/2022 

PUBLIC WORKS 01/12/2022 

MAINTENANCE MECHANIC 01/12/2022 

FLEET MECHANIC 01/12/2022 

ACCOUNTING TECHNICIAN 01/12/2022 

RECREATION 01/12/2022 
MAINTENANCE SPECIALIST 

FIREFIGHTER 01/26/2022 

FIREFIGHTER 01/26/2022 

PW MAINTENANCE 
SPECIALIST 01/26/2022 

(Other information excluded under Va. Code§ 2.2-3705.1(1) as personnel information concerning 

identifiable individuals) 

REMOVALS: 

NAME DEPARTMENT 

JOHNNIE BUTLER PWS ENGINEERING 

RICHARD MOORE PWS ENGINEERING 

JASON BURDETTE PUBLIC WORKS 

DEVRON REID POLICE 

HUMAN 

JENNIFER SEARS RESOURCES 

HER BERT SHARPE WATER RENEWAL 

PUBLIC WORKS 

JORDAN HEATH 

SAMMY PHIPPS PUBLIC WORKS 

CATHERINE MITCHELL . RECREATION 

CC: March Altman, City Manager 
Charles Dane, Assistant City Manager 
Debbie Pershing, Administrative Services Manager 
Vanessa Williams, Accounting Tech 
Michael Terry, Finance Director 
Dipo Muritala, Assistant Finance Director 

POSITION 

CITY ENGINEER 

ENGINEER TECH 

FLEET MECHANIC 

EXECUTIVE ASSISTANT 

HR DIRECTOR 

WWT OPERATOR II 

PW MAINTENANCE 
SPECIALIST 

PW SUPERVISOR 

PT ATHLETIC SITE ASST 

Concetta Manker, IT Director 
Jay Rezin, IT 

DATE 

01/01/2022 

01/01/2022 

01/14/2022 

01/17/2022 

01/18/2022 

01/18/2022 

01/21/2022 

01/24/2022 

01/27/2022 

Arlethia Dearing, Customer Service Mgr. 
Kim Hunter, Payroll 
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City of Hopewell, VA 

Finance Department Turnover Assessment 

Implementation Plan 

Progress Report 
07.01.2021 to 01.31.22 

Implementation Plan 

.. External Reporting 

o Closing, Reporting and Audit Workflow 

s AFR(FV16,FV17, FV18, FV19) 

• APA (FV16, FV17, FV18, FV19} 

• Single Audit (FV16, FV17, FV18, FV19} 

o Other(FV16,FY17,FV18,FY19,FY20,FV21,FY22} 

o APA, DEQ, Single Audit, FAC (FY15) 

o Significant Issues Impacting Completion - AFR FY18 
• Report Issued Under Separate Cover 06.26.20 

" Budget Development FV20 Close-out 

• Budget Development FV21 Close-out 

• Budget Development FY22 Close-out 

" Budget Development FY23 

• Internal Reporting 
o Reporting for the period of 01.03.2018 -11.30.2018 was deferred due to 

priority action given to External Reporting and Budget Development FY19 

Implementation Plan 

o Reporting for the period of 12.31.2018 - 01.31.2022 will be limited in scope 

due to priority action given to External Reporting, Budget Development FY21 
Close-out, Implementation Plan Close-out and Budget Development FY23 

Implementation Plan 



City of Hopewell, VA 

Finance Department Turnover Assessment 

Implementation Plan 

Progress Report 
07.01.2021 to 01.31.2022 

Implementation Plan 

., External Reporting 

o Closing, Reporting and Audit Workflow 

• AFR(FY16,FY17,FY18,FY19) 

• APA (FY16, FY17, FY18, FY19) 

• Single Audit (FY16, FY17, FY18, FY19) 

o Other(FY16, FY17,FY18,FY19,FY20,FY21,FY22) 

2 
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City of Hopewell, VA 

Closing, Reporting, and Audit Workflow (CRAW) 

Attachment 

Summary Status Statement 

ACFR 2019: 

• City issued a Request for Proposal (RFP) for Financial 

Audit Services to be provided to the City by an audit firm 

for FY2019, FY2020, FY2021 and FY2022. Robinson, 

Farmer, Cox Associates is the firm selected by Staff to 

provide audit services to the City: 

o Staff has requested City Council to approve the 

selection of Robinson, Farmer, Cox Associates and 

authorize the City Manager to move forward with 

creating a contract for Council review and approval. 

o While awaiting the selection and hiring of an audit 

firm to perform the aforementioned audits, staff 

{City and Schools) is proceeding to execute the 

known and expected client tasks in preparation for 

the FY2019 audit. 

Page 1 of 2 
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City of Hopewell, VA 

Closing, Reporting, and Audit Workflow (CRAW) 

Attachment 

Summary Status Statement 
(continued) 

II) Cash Reconciliation (City and Schools) 

o Treasurer (including reconciliation Staff), Schools 

Staff and Finance Director met: 

1111 to evaluate the outcome of the 2018 audited 

cash reconciliation. 

• to realign communications, workflow, 

documentation and relative information that 

will result in a correct beginning balance (July 1, 

2018) posting in Munis, as well as, enable the 

cash reconciliation for fiscal year ending 2019 to 

receive good audit results. 

Page 2 of 2 
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Cl~ 0~ 11well VA 
July 01, )021 to Januarv 31, 2022 

II --
Olhor -- --

- --
FY16, FV17, FV18, FY19, FV20, FYll, FY22 -- - -
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-
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-- --
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-
--
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.. ---
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-
---

P!:rfotm Assts1meat & f la nnl~ Beau!(emerits for ?fill! U .01.t l u .u .21 100¼ Actu.1l c~nipl1tiondah1 U . Jl .~l 
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W2s lsSuilnce ind Ra o,lins: - --1099s lssvance and RonortinSl 
10S4s &. lGSSs ISSUiJOC~ and Rei;~i_:-;ma; ·-
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S.Ultrnlu lon· coniriHanc, t _l bc.lllty ~Rf:R-p0ntrf1 ): .. ·-•,11tJtouhi:1 fMl/Cfi 1 • Juni:30, ~02:0} 11.n.20 9.8.10 ·100K Task COn1P.l• ttd • 9.8.20 
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-· -Submlulon of MandJttd Au1un 31:20lt lnlerfm R~t P.9:rt a .1a ,2l 8 ,31.21 l OOK Task com elated. 8.31,21 

( an\Jnued Nu t • •it: I I-
- -

17 I 

6 



( 

( 

( 

l-t-- - --- - -·- ----,--,-ccc=-ai;,IV,"o"'IHcc•,,pc.=•'"v"'el,_l, ll~A"-c= ----- ----Hl--
1----------'J-'-ul"-y-'-01"", -'-20""2""1-'-10'-'J"'a""nu"'a'-'ry-=3-'-1,'-'2"'0""22=----------+-;-,--+11----

-i------ --~F"'vt"'G,..., FY= 11,...,-FV~l~8.-=C:V"'
1

h"1~"-'. ~Fv-z~o.~FYii~ FY22 
-i+---- -1-1-·----------·-- ----! 

··--H- --- 1- . . - - - --- - -- ·- - -----1 
1-t---- ----''-="'-========="'---------l- ---H-- --<H-- ----++----- - ------- - --! 

·-
----- - -------l 

- - - ---
~l

1
1he Cfty lo tl't 'Ill necuury slcpstd ensure fulfillmen't of our ------ -

l bnven, nt 111b6n1ibllllv ,;i u dlnlillmelv1anu,rv~OUdc~t m ile• - --+-+---11- ---t+-- - --t-i----- - -l-t.-,,."'·,n;-, ,~on'"'1~,.== = ===-= === === = = =----- -· 
--- --,i-t- -· · -tt- --H---- - -t-t-- --- --- -----·- ->-,·- ------ ----·......;.. _ ______ _ 

~=~~n~Z!~ep, ymtnts were complt te:d by Truturtt as re9~c_!l.~•~d _ _ ____ _ 

- --- -+-+--

·---- ++-- - -- ---- --- ---- -< 
- H---- -++- -·---- ---- -- - - --t ·-t-+-- -----

-- --+-r== 
--

ll.10.11 _!)1.14,l? ==-+t-~ ' 00:=•e..l _ Task complelad ' 01vO-Z2 _____ _ FEMA Grilnls Outcomos (~EMA Go} System Re1Jst,1t~,s•e..: ......,.....,.----­
flnonce Director tirovrdtd onboard(n1 and account ,uis11atron'suooo1t 
to'thblriteilm.f lre' Chl~f, ~l)Ordln~oi o( Eg,•?•1f" '¥'"' ' 'n,onl - -· ----- -i'-1 

-; +-- -,H-- -····- ++- --- --------·---
llooawtll ,r. & Rtuu,, to sac,u s_M!y sUbrnffcraflt 4ppllcatfon (or 

"Ass ht.in<e to Fltell1htiJ, Gr■n11'-<Gl,nl Numbu EMW•20U•f.¢-'iffiO _ ---+-+---• 
1ncf' now afio the Cfhlhas'i\ rio,t1I 1tc:t sslblt'for futUtt 1r• nt IPPllc:aUon 1ubtnlsdon. 

I 

Munis Post lmale~entallon lniptovenients, General BllllngTratnlng. 12.1~!. 
~~mat ad Cash Reconcllatfon, Sta!e and Estimated lm:onie Munis • ______ _ 

-
- - ---- -··--

- ---H-- - -- - - --- ----- ..... 
1- --------·- - ---- ­

·- - - - - - - --· 
U0.21 +-==--++--''""s;: Tisk wo,k fn process 01.11:ii 

----- -; 

Rccordatlon, Tyler Open Fl~ane<! lmplernent;,tlon and DopJ!!Y~m~•n'il;,,• ,--,,-,---,--

------- ---H c-:fl..,n•="~'°=-D~/r~•~ctf:or;,1'c-"c,'•;-:n~J•".'•":'" =i°"~ w=ilh,,t=h=-• "'C{~ty,,'.J~E=RP:-A':'-d":mc'ln~l"i1l'"ro~to=r~f=Mcc-unl" t,"P~r"'oj,~•rl~-- --;-1-- -- -t+-- -i:+-· .... --,H----­
M..!!1!&f,) wo,klM\ ~llh flnlnce Sllff , Ttn su>er & St'iffiahtl H0De~'1w_,.· •.~ll~W=>t,..•~'- --- -
Rt naW• I Stiff to ln1ocOv1/cotttct or.uUblfsff a.o11\rorn1•f0; \,'0Jlht8' outcbli,,s 

,---F•l-=•=cccco""unc,:l•;;:b,:,ll'-'llv'-'•"n'°d"'p~or"'lo""rnc,:te;;:~=.- --- - - ---- - ----·--_·====::=it-_-_-_-_-...,1+----_-_-_~::-::.-_- _-_ _ -.. -=~~~~~~-=---::.-=--=------ -

- Arbttr11ge Rebate CelcuJ1llon ~ comp Ira nee ReporU_nJ: ~--- -+-+'="' 
fltfan<c! 11\'the.re'conuuentliillon Of thC CUv'i Fln"lncl1I Ai;MsoN (Oavi"noO(O l'rid 

=-+1--"' °"'=- Task comcleted • 01,!Y,22"''---- - - -u .u.21 l.11,12 

... - ------···- - ---'I 
- - ++--- -- 1-- ------ ---- - - ... _ bond c6n111 to llkt 1pp,oodalt mfisur11110l'd!n1 ohto1lnrn1 an ~blt/4re Jtebalo 

~~; 81n1h1nt ARS; Inc Is a'stata'llstett fffmprovldln- arbl!_!!I• robato urvlcts: 
!rr tht Con1monw_ealth of~J{.rri11. · _ --+-+-- -II· - · ·-·------ ________ , 
Dln1h1,nfARS Inc, u c1111tn.1d •u of Dt<tmbti 7,•10~1, \hi•u co(ld ln1l1lltti1n·t 
uatuatlon datt , an arblu111 rrb1lt or.yl1ld red_Uctlon piym,nt Is not dui to the -
h'l101n1I Rt vtnue Stf'Vlct,SlnCe l )fayme·ntb not due It Is not ntCIH~IIY_,~to~•~•~•d~ _ _ _ __, I ~ do(Uftlenlltfon loth~ 1M,• (Or.Hopewell Stttts-Z.OllAJ!!!,tr System RtYtnut - - - -1-+-­

. Rtlundln.arohl!,. _ · ··- - --- - ------- - -++ -

- ----- ·· -
·- 1--- --H---·----- - - - --- -l 

- 11--- -1+- - ... ... -1--------- - - --- - ----
- ---H------ ---- - ---- -t 

--++-- --+ ! - ------- --- - ----! 
- --- - - - - --

12,U ,'ll J.15.12 VDOT FY!9 & FY20 ACFR Subtedplu it Review lettet: --tt----H~:_-::~100:_~1-,~~~;"'r=-a;;:1k;;c;;o;:nt~plc-ec-te~d-- 0"'1-,.2"'s-,. 272 _ _ _ _ _ , --VDOTJ11u1d 1n lnqul"( rtprdfn~ lundt r1<olv•d for fU'.I ind fV2Dby Utt Cllyltom I · 
VOQ'li fo·, }tansi,ortltlon pro)i tlt. Jn_lre\f(f lh·e • V1l11blllty:o, A'CFR dr SEt".\ fo(s;F,_n,_9~•=n~d--++ · 
FYZO with the 1nh~nct of Sia ff ((nJlnulln1 Const'ructron M•ri11trJ &:Cltv M 1iuiet - -tt-----i+-- .... - - -HI___ _ _ -------

- P.r0Vldtd 10, h1 flnanu DJre<tor lnlcftmatlonJdocu011nt1Uon that wisn1cesu ,y -----H---f .-- -++-----11 ---- ----· _ _ _____ _ 
-+"toc's-'cub,;.cm"'l:..cl •:.:.n'-'o'E'o•~;c• •;cnc:d"'fu"l/-'d/"1:.:.clo,,:1c'ur"'1-"r■"1"'00:.:.ncc1tc;-t;.,;o_,V;,.D~DT:..c'•""l"no_,1u,,,1lrv,ii·· c:f;:;Hc;cul::,lf::,nl,_,IJl,=lhc,ct ___ _ -+-1· ___ - +!----+I--- - ;+-- - - _______ _ 

cnv i1emon1triUn11t1 fn1ern1I •!fort'ftb b'e 1ccOUnUbl1t"'l1td,rt 1p,0:nd11t. 

- ----- --

- - ··H - - -+1-- - 1----- -H- -· ------- - ····- - - - --l 
- lc=::--,---,- - -:,--,,,.--,.-,,.,,...----,--,-r-,---:""'-,----.,.-----H-- --- f - - -+t--- --1 t-- - ----

VOOT rtYlt.w re1ult•an'd cOMm1nt1 ':.B1std on th11avrew of Ju•~lh• r11pon11 {o,m ... 
_ and rtcondU1tloit 1u0Vldid bV,ht Cltvbf'HoffWelf for fli:u1yf1rs 2Ol9t nd 20l ~.~• - - --+-+-·· · _ - --+t----

no adrustn,dnrt_aPP!~' [ob·, n•tdt d to Vt?_Qri aCCounlln, rtto~dsr _ __ _ ·•- - ---1-

--- - - - --

1----- - - - - ------ . .-• 

- ·- --- --- - - ----- - - ------- --- -++ --++-- ---H-- - - ++- - ----- -

-- --!+-- - - - - --- - - -
- - - ++-- -------- - -

- ++---- -i-l· -- --- ---
- --- - - - - - --- - -;-1----11----HI--- - - !-+-- - - - - ----- -- --

H::-,,-,-- - - .,--- - - - - -------- ------
RaUncAgencv reauesb: •-c,-c,--,.,.,------ -- ---t-t--c-c --- - - - · _ _ 

4>-°fo::•·:.:.,-d::i"'lii:.:.l•:.:d,..11•=11•.,o,,,;i.:.;vt"'n"po"il,.,l"'CJ"'ly'-''i~fl.,ri,ein,,cl:.::•:..:I •:.::ij_,,v1.,, .. ,,.,1...,·1,._o,cPr:.::O.:,Yf,ed1,__ ·- _7_,15.2l 1.11.11 tOOM Task COl11P.let41d. a.31.21 
f11cal/bud11tary lnform1Uon __________ _ ·---i-+----H-- ·---H- ----11-- --- - - - ---- - - __ _ 

H!E'"'le"'c"tro"'n""ic"M'-u0,n~l<l~P~•~I M=••ccke"tc-'Ac;;:c'"es,~•--~EM7'-'M~A'--c---~~~:~-=--.. =====--·-·.:::======--- .. -::.-::.t1~-=--·--++·~~~--+/'1----_--'-o"'M~==~1N~o-l~i-pp~/l,..c,~b~lo-y-,a·-,-,0-d~,-l~~~-=--=-~~-=--·-· ---I 
Escrow Deposit A1teem1nt for2015 Refunding)_ --- -----· - - - - --t-+-- --H-- --;+------t-,---- - ------ -- - -

H :=:---,---:--=-:--,-:-:-=--,-=---;:c==-~-,,---,--=-:--:-- - ---- -- •- •-t-+---++-- -- -·· ·l--c=- -+1-:-:--:--:---,,..-,--,,-,,-_-,,:--;::---- --
Elacttonlc Munlcfaal MuJu!t'Access {EMMA) Contf~.ulng Dlsclosure 7,16.19 7,11.19 100)(. -t-e-11~,t=u=•l~c~•m~••~''='=l•~• ~d•~•~• ~07~.3=1~.1~9 ______ _ 

(tlolice Ruardlng Late Payment en Bonds) - -- - - --- ... ------+- .... - -i+-----1+-·--·--+l---
R~sldentlal Sawer na.tts Cost of Service Study 

... 
I 
+-- --1+----

·-·- ------ Task on hold p11ndlng ~CfRproJtct compl~U~r,_ 
I 

- I 
I 

- -· - ---- - - ----- ,_,_ ___ ,1 ··----- -

7 



City of Ho new ell, VA 
- - -· External Renortlog • APA DEQ, Single Au1)I! & FAC 

. - · •· 

-- Issuance andlot completion 
.FY 2015 

.. 
- Date Date ¾ ComP.letlon .. 

- Start Due Status Comment(s) 

- ·· Perfo,m MsQSsnu?r1t & Cont.act P ior Auditor- Cherru Rek!9e t ICOH\: - l2.0l.17 "12.31.17 100¾ 
for Issuance and/01 Com _lellon Status of 

I I 
-

APA Reports (Comparative Transmittal, SherlH's Reeort) 
- -

· -· _ oeg [Landflll Flnancia"i Assurance Report) 
· -· .. - -Single Audit Report --· .. 

- ~era I Audit ClearlngHouse·(FAC) Ree ortlng 
-· Other . . -

-lmulementatlon Plan: 
- . 

- --·-Obtain from CBH Confirmation of Issuance and/or:comliletlon Status OJ:03,18 01,31.18 -
.. --APA Re~~cts -

FY15 Comnaratlve Transmittal 
•· 

lOOV. - Actual oompletlon date 01,24,18 ·-
-

FY15 Sheriff Report - NA The Cl!}' Is reijulred to request 115 auditor 

·-•· -· to condu~ APA agreed u2on procedures 

- I -- and Issue a Sheriff reoort, C8H advised 

-- - as of OI,3l.-13 the City had not made such 

·- - .. request for FYlS or FYl4. 

-
- -- The Cl~ reguested on 02.01.18 

- - -- -· fBH and APA to consider the lmeact on 

- _ the Ci~'s current CAFRs lmelementatlon · -_ Plans (FY16, FVl7 & FYl8) ·--
-

APA advised on 01.os:1a~ It will not eursue I-~ - - --·- --
~ ~ -- .. requesting ihe FVlS Sheriff's Internal 

·· •·-
. . controls attest ing reoort for FYlS, - -

I-1--

-
- I 

DEQ (Landflll Financial Assurance Letter) - 01;03,19 01.31.18 NA The City requested on 01.rh.!s DEQ 

-·· . to advise ·on the d ~ delln_quent ieeortlng 
(agreed upon procedures) related to the --

·- Financial Landnl! Letter for FV151 FV16 & -

'-1 · FY17. 

-~- . . 
- -· - · - OEQ advised on 01,02.18 since the City ··-

·- has re,entl:t eut a .standby trust deeoslt --
•.. . - ·- . In elace to stall~ DEQ, requrlmenl5, - -

- - - The City should take nieasures to 
(!nsure the DEQ lotter .llofng forward for the 

-- - . fiscal voar ending 6,30,2018 (FYlB)J~~bmltled 
. . on a current basis . 
. . . --

- 01.25.19 02,25,19 100¾ As requested by DEQ the Cit~ Is Implementing me,sures 
I to reafflrm the standbv trust put l~ to elace to satisfy 

- - · OEQ requirements. 
.. 

- ·-

.. Single Audit Report 01,03,18, 0l.31,18 100% CBH provided the Cltv with a draft FV15 report on 
FAC Reporting 

- · . I 03.30.18 • 

- ·-
·---· 

fln•llzation & l~ uance of the reeort Is pending City 
review of the draft and discussions with the ciiv•, 

-· curtent auditors (PB Mares LLPJ, 
CBH Issuance of the FYlS slngle audit & correleondln~ -- I FAC Reporting Is reset for 07,31,19 

8 



City of Hopewell, VA 

Finance Department Turnover Assessment 

Implementation Plan 

Progress Report 

07.01.2021 to 01.31.2022 

• Budget Development FY20 Close-out 

• Budget Development FY21 Close-out 

" Budget Development FY22 Close-out 

• Budget Development FY23 
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City of Hopewell, VA . . -- -
--- Budget"Development - --

FY 2019 - 2020 . -· 
,- - -

--- Date . . Date %ComDletion_ 

1---- - -1 Start Due -Status Co-mment(si 
Perform Assessment & Planning Requirements 

-
- -

for FY 2019 - 2020 Budget Development: 12.01.18 12.31.18 100% -
-

Annual Operating 
·- .. 

Capital Project -· _ Capital Improvement Plan (CIP) 
.. - ··-·---

- -
Draft Pro[!osed CIW Bud_get Calendar for FY 2019 - 2020 01.15.19 01.31.19 100% Task completion 01,31,19 
City Manager 

. - I 
City Attorney - - ---
City Administration & Staff - - . .,.... 
School Administration & Staff - -
City Coun~II 
School Board -- - - --

-- -
Communicate Dra'ft to Stake Hold"ers: 01.31,19 02,22,19 100¾ Task completion 02,21.19 · - -

·-Finalize City Budget Calendar for FY 2019 - 2020 02,22.19 02,28,19 100% I Task completion 04.08.19 -
-- -

lm11lement Citll Budget Calendar for FY 2019 - 2020 03.01.19 05.31.19 100¾ Task complelfon 06,03,19 - -

Prepare the amiroved FY20 Cftl,'. Budget for loading to the 6.17.19 6.28.19 100¾ Task completion_ 06.30.19 
Cltl,'.'s accounting administrative s11stem ( MUNIS) - ·-· - - -

- --
Revi~w & verify the loaded apgroved FY20 Cltll Budget to 6.24,19 6,28,19 100% Task completion 06,30,19 
the City's _accounting administrative s11stem { MUNIS) -
Confirm & verlfl,'. Cltl,'. dei;!artments having access to their 6.27.19 6.28.19 100% Task completion 07.01.19 -
loaded ap!!roved FYZO Clt11 Budget to the Clt11's accounting .. --· 
administrative s11stem ( MUNIS) 

. - . ·- .. 
-

Finance Department preparing DRAFT FY 2019-2020 Financial Plan 7.15.19 8.30,19 100¾ Task comoletion 10.31.19 
(I.e. City budgetarv documen!l --- Finalized City budgetary document_ posted 

on City web site. 
I 

·- . 
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( Citv of Hopewell, VA . . ·- · 
Budget Development - ... .. I ·--

FV 2020 - 2021 - ·-
- . -
-- .. . Date . __Q_•-~ - % Comilletlon · .. ----·-

Start Due Status Comment{$) --- -
Perform Assessment & Plannlnl! Reaulrements .. 
for FY 2021 - 2021 Budget Development: -- - -- -

-- -- - -
Annual Operating (See attached City M~_nager's 11,22.19 email) 10.31.19 11,3Q.19 100% -- . 

:rask completion 11.21.19 --
Capital Ptoject 12,16.19 01.31,20 - - -

. Capital Improvement Plan (CIP) -· 12,15;19 01.31.20 i OO¼ ----
Task completion 03.20,20 -·-·- ---

-·· - -
Draft Proposed City Budget Calendi!.r for FV 2020 - 2021 - 01,15,20 01.31.20 1000/4 . - Task completion 04,01,20 ·--• - -

Cltv Manager . - •··· - ·--- - -- --· ... .. - -
Cltv Attorney .. -·- · - - - - ··- --
Cltv Administration & Staff . - - _._ .. .. ·-- ---
School Administration & Staff - · - - - - - . -- -- - ----
City Council ·-- -- ·• ---
School Board 

. -- -
- . . 

Communicate Draft to Stake Holders: 01,31.20 02.21.20 100% Tes!, completion 04,01,20 

I - - -· 
Finalize City Budget Calendar .for FY 2020 - 202J. 02.24,20 02.28.20 100¼ Task completion 04,23,20 .. - - --

Implement City Bud~!lt Calend~r for FY 2020 - 2021 03.02.20 05,29.20 100~ - Task completion 06,25,20 

- - .. 
Prepare She a1mroved E'.1'21 City Budget for loading to_the 06.15,ZO 06,19,ZO_ 100% - ·- Task completion 06,30,20 
C1i1,1's ~ccountlng admlnlstratll!e S'i(Sl~m I MUNIS! --- .. .. 

---- --
Review & verlfv th .. loaded aftft•overl FV21 Cltv BudPet to 06,22.20 06,25,20 100¼ Task completion 06,30.20 
the Citv's accountln~ administrative svstem I MUNl:Sl ·- - ---

--
( Confirm & verity Cit',' d§p~rtments having ac_c_ess to sbelr .. 06,26,20 06,29.20 100¼ Task completion 07.01,20 

l2~ded ~ppro'l!HI EV2l ~it~ Bugget to the Ci!Y'i accouo!ing .. ·--
adminls!rative S','Stem I MUNIS} -- .• . -

.. -·- ---
Finance Department preparing DRAf! FY 2020-2021 Financial Plan .. 07.15,20 09.30.20 - 100% Task completion 10,15.20 
(i.e. Citv b_udgeta!Y document) -· -·· Finalized City budgetary document posted 

on City web ilte. - -
f- - - ·-· .. 

( 

11 



City of Hopewell, VA 
- ·- .... ---· 

Budget Develoement .. I - -·-· FY 2021 - 2022 I -- •-•-· --- -
·- -

... . Dale Date ¾Completion 
Start Due Status Comment(s) 

Perform Assessment & Planning Requirements 
for FY 2021 • 2022 Budget Develol!ment: 

---- - -

I 
-

I 11,16.20 
. 

Annual.Operating (See attached City Manager's 11.16.20 emall) 12.31.20 . ·- 1oor.· Task completed 12.31.20 
Capita! Project 12.16,20 01.29.21 100¾ Task completed 1,29,21 .. . -· Capital Improvement Plan (CIP) 12.16,20 01,29.21 100¾ Task completed 1.29.21 -

-- .. -Draft Pro11osed Cit11 Budget Calend~r for FY 2021 • 2022 01.15,21 01.29,21 100% - Task completed 1.29.21 
,_S!Y_Manager I -· --~ E!!YAttorney 

City Administration & Staff -· 
- - -

School Administration & Staff 
- -

.. 
Cltv Council ··-

... --
1
_ School Board 

·-· ·-
.. -· Con:i_mynlcate Draft to Stake Holders: 01.29.21 02.22.21 iOO% Task completed 2.22.21 

- --F,lnallze Cill! Budget Calendar for FY 2021- 2022 02.23.21 02.26.21 .!_~0¾ I . Task completed 2.26.2:1, . _ 

lm11lernent Cll'l Budget Calendar for FY 2021- 2022 03.01.21 05,28;21 100¼ Task completed 6.B.21 ·--
I-...,___ 

·- - -
Pregare !he a(!(!rQ!l!:d FVZ2 Cit'l Budget for loadlilg to th~ 06.15.21 06.18.21 100¾ Task completed 6.18.21 - -Cit11's accounting adrillnlstratlv~ s11stern ( M!,!NIS) .. .. --~ 

Review & verlfl( the loaded amiroved FY22 Clll! Budget to __ 
the Citts accounting admlrilstratlve s~stem I MUNIS) 

06,21,21 06.25.21 100% Task completed 6,24,21 

- · -• -··-
Confirm & verlfl• Cl!Y denart111ents having access to tl)elr ~6.28,21 06.30.21 100% Task completed 6,30,21 - ~ 
loaded an11roved FY22 Cit~ Budget to the Cl!ll's accounting 

... 

administrative s11stem I MUNIS! -
-

-
Finance Deeartment preparing DRAFT FY 2021-2022 Financial Plan 09.30.2i i OO¾ 07,15,21 Task completed 9.30 .21 

_ (i.e . City budgetary document) 
- --

- -
·- . 

I I 
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( - ----'-C-"-ltV., of Hopewell, VA _ _ ___ _ _ 
July 01, 2021 to January 31, 2022 

1-t--------'----'--------''--'---------l--+- --l-l--- -•···- -1-----
- ___ ____ _ ___ B_u_d~g~e_t _D_ev_e_·1o~p~m_ en_t _ _____ _ 

1-----

- - - - - ·- - ----
FY 2022 - 2023 i-t-----------------------+-t--- 1 -- - - - - ----- .. -

- ------ - - --- - ---- - ·-- --- - - - - - ~---u---...;..+-----,-1----------------1 
I- - - ---- - - -- - - - - - - - - - ----

Date 
Start 

Date ¾Completion 

IPerfor,,.:; Assessment & Planning Raqulrements ~ · 
H=fo=r=F=V=2=0=2=2=- =2=02_,,3 .. e.,,u,.·d .. g.,e""t =D=e=ve~l=op.,,m=,,en'=t": ____ ... _ __ _ __ _ 

Due Status Comment{sf - · 

.. 
- - - --H ------ -
- ----1-1- --- ---- - - - - - -

Annual Operatlng jSee attached City Manager's 11.30.21 e mail) - - - --1- Tas'"'k_c_o_m-1p....,l-et-e,...d_l_1'_,3 __ 1-,,2-1 _ _ ___ _ _ 
.....::;=---++'-'"-"- -'-= :...:....__c~ - --- - - .. 

Capltal Project _ _ _ _ _ _____ Task work In process_O_l_.3_1,...ll,..,2 _ __ _ 
_ Capita I Improvement Plan_ (~C_IP...._) _ _ ________ ___ _ - - - -+-+:-:== Hc-===1-+- -"-'r'-- --+--+-T_a_sk work In process 01.31.22 

.. 
.!!-30.21 12.31.21 100¾ 
01.10.22 02.04.22 _yo_n 
01.10.22 02.04.22 go~, 

. 1--------:----,---:--:--..,:---- --- -
Draft Proposed City Budget Calendar for FY 2022. 2023 
Cltv Manal!er -t-~==='---·- - --- - -
City Attorney 

. . 
01.17.22 01,31,22 .. 10(1¼' 

- --
. - - ---+-+-'-" ='---+-1-T_as _I_< c_o_m~p~l_et_e_d_o_1_.3_1_•.2_2 _____ __ _ 

Citv Administration & Staff 
H--,~--'-'-'-- '-'--~=- - - - --- - --- - --·· 

School Administration & Staff 

. ----- - -
-1-- ---

- - - - --- -·· 
- - - - - - - -- ---

---- - - - . 
Cltvcouncll 

1-i--,~----,-- --- -----• - - --- -
School Board 1-t'-"= -'-'-= --"--- ···----- - - - --- - -

- .. 
. . -·---- - -1 

- ----1- · ··- - - - - -·- --- - - -

- - - --- -- -
Communicate ""'t t<> Stake Holders• 

.. - .. 
01.31.22 02.21.22 23% ---

+---,-- -·1---,--- - - - - - - ,---
- Task worltln process _e1:a_1_,1~. · __ _ 

,..... _________________________ _ 
Finalize City Budget Calendar for FV 2022 - 2023 

.. 
02.22.22 02.28.22 

!-+- - - - - +-- - - - ------- - -- -
1-- - - - 1-·I---------- - - --- · . --

lm'olement Cltv Budeet Calendar for FV 2022 - 2023 03.02.22 05.27.22 .. 
t+-- - -t·-t------1-1-- ----- --- - ---·-

------- - - - - -l 

Prepare the approved FV23 City Budget for loading to the 
.. 

06.15.22 06.17.22 
Citv's accountin• admlrilstr'atlve svstem l'MUNISl 

- --- - ·------ --
- - -+-+---·- ·- -+-+-- - - - - --- · ---- --- -1 

I-+- -- - - --- -------- - - - - ----- -!---l--- 1- - - - -+-1---- .. - -+-+--- - - --- - --- - -1 
Review & verlfv •he loaded annroved FV23 Cltv Bud~et to - -+-i-o_s._21_._22_1 0_6_.2_4._2_2t+--- - --+-+-- - ____ _ _ __ - - --- --1 

H=th=e=C=l=ty='s6a=c5c"'o=u=nt'=ln='g"'a=d=m=· l=n.,,ls=tr=a=tle:ve..,.sv.,s=te~m==l=M=U=N=l"'S,_) _ _ _ _ _ - - -+--l--- l - - --1-+---· - -1-1-- - - - ------- ------< 

( H=C=on ... f..,lr,,,m==&=v=e=rl,,,fy""'C=lty,,,· "'d"'e.,,pa=r,,,tm==e=nt,,,s,,,h=a"'vl"'n"'g='a.,c=c""es=s=t,.,o=th'=e=l,_r _ __ - - - +-i'-'0-'-6._24_._2,2'-l+-'-0·6_.""'29"".2_2+; _ __ - --+-1---

H=lo=a=d=ed"""a""pp"'r=o=v=e=d=FV=2=3=C='l\'lty""B""u=d"g"'e=t =to=t=h=e='C=lty-•s=a=c=co=u~n=t=ln!!ag'--- -----<>-+-­
administrative svstem r MUNISI I-I===="==="===========- - - - - ------- -----++-- - · 

.. -1---1-1-- ----- --+-1- - --------- - - - ---
1----+-+---- - -++-- --- - - - - - - - - - -! 

- - · - ---+-+---
Finance Dcnartment preparing DRAFT FV 2022-2023 Flnancla_lJ lan 01.1s.22 09.30,22 
(i.e. City budgetary document) - ----- -· - - --- + 

- - +-+- - ------ --------! 
----+-I- •------ - - ---- -·-

1+ - - - - - 1---- - - - --- - - ·· ­
+-- - - ----- ---- ------- - - - ----- 1-~--- H-- . --1-+- - - - I-+- - - - ------ - -

--1--- --- - --- --- - - --- - -------- -- 1- - -1+-- --1-t----- •·-+---- .. - - - --- - -

( 
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Michael Terry 

From: 
Sent: 
To: 
Cc: 
Subject: 
Attachments: 

Importance: 

Follow Up Flag: 
Flag Status: 

Good evening all, 

John M. Altman 
Tuesday, November 30, 202110;17 PM 
City Manager's Staff; CONSTITUT. OF~ICERS; Mollie Bess; Benjamin ~uppert 
Debbie Pershing 
FY 2023 Budget Requests 
FY23 lmplem·ehtation Plan.pdf 

High 

Follow up 
Flaggea 

As you know one of om· goals has been to retuth to our previous practice of initiating the next fiscal yea1· budget process 
no later than the 2nd quarter of the current budget year. The attached FY 2022-2023 Oper~ting Budget Implementation 
Plan outlines Jhe City's steps toward the best practice ofsta11ing the new budget development process earlier. 

You will receive from Ms. Pershing an "Alpha" FY 2023 Bucjget template and other related information to be completed 
and returned to the City Manager's Office. You will be required to enter the budget data into MUNIS once we have 
completed the FY19 ACFR. I apologize for the redundancy, but we need to begin the process of preparing the FY23 
Opemting Budget. All FY 2023 Budget submissions must be returned to me with a copy to Ms. Pershing no later than the 
close of business Friday, December 31, 202 l. 

Your attention and cooperation at'e appreciated. If you have any questions, please do not hesitate to contact me. 

Thank you, 

Match Altman 
City Managet 
City of Hopewell 
300 N. Main Street 
Hope,vell, VA 23860 

(804) 541-2243 
(804) 541-2248 fax 
ronltm3n@)mpcm:Uva.gov 

"Chllclren are the wo.tld's most valuable.reso1:ll'ce and its best hope for the future.,,_ Joltn F. Kennedy 

"Times and conditions change so rapidly that we must keep our aim focused constantly on the FUTURE.,, - Walt 
Disney 

This eleclronlc transmission and Rny or nil aUachmcnts Is p1•lyileged nnd conlidentinl informnllon Intended exduslvely for tlte per!on(s) nnd/or.enlltler lo whom 
II ls nddremd. The information lrnnsmltted (Including nttnchmenls) Is covered by Ille Electronic Communlcalions P1·ivncy Act, 18 U,S,C, 2510-2521 and ls 
lntentlell only for the person(s) or entlty/entitles to wl1lch It ia addressed and mny contnin conlldcntla_l a11<1.101• privllegcd mijlcrlnl, Any review, re-trnnsmlu lon, 
dluemlm1!lon or other use of, or tnldng ofiiny action In reliance upon, this lnformntlon by persons or entitles other than the Intended rccipienl(s) Is prol1lblled, 
Jfyou received lhls In error, plense con Incl the 3ender immediately and delete !he materiel from nny nn~ nll computers. Thnrik you, · 

1 
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City Manager's 

FY 2022-2023 

Operating Budget Implementation Plan 

FY 2022-2023 (FY 20231 Operating and Capltal Budget lmplamentatlon Plan Phases 1 

thru Sare as follows: 

1. Alpha FY 2023 Budget 

2, Preliminary FY 2023 Budget 

3, Draft FY 2023 Budget 

4. Proposed t=Y 2023 Budget 

5, Adopted FY 2023 Budget 

Phase Description: 

Alpha FY 2023 Budget 

Constltutional Officers and Department Directors are to provide an Initial budget request for 

FY 2023 based on the baseline budget equal to the amount of the department adopted budget 

for FY 2022. Expenditures exceeding the baseline require an explanatlon and justification In 

the departlllent's submission, 

Preliminary FY 2.023 Budget 

Upon the completlon and submission of the Alpha FY 2023 budget by departments, a 

preliminary budget will be compiled by the Finance Department and forwarded to the City 

Manager to review and meet wlth departments for discussion. 

Draft FY 2023 Budget 

Concluding the preliminary budeet meetings and discussions by department$ with the City 

Manager, Constitutional Officers and Department Directors will be asked to subm1t through 

Munis a formal budget request for FY 2023 based on the baseliM budget equal to the amount 

of the department adopted budget for FY 2022. Expenditures exceeding the baseline require 

an explanation and Justification fn the department's submission. 

15 



Proposed FY 2023 Budget 

Information submitted by Departments as requested under the Draft FY 2023 Phase will be 

compiled by the Finance Department and forwarded to the City Manager, ,he City Manager 

will review and frame a FY 2023 proposed budget for City Council's conslder~tion. 

Adopted FY 2023 Budget 

Concluding the Citv Manager's presentation of the PrQposed FY 2023 Budget to City Council, 

several work sessions will be conducted. At the conclusion of the work sesslon(sJ cycle it is 

anticipated City Council and the City Manager wlll agree on a FY 2023 Budget. ,he adoption 

of the FV'2023 Budget by City Council will be the confirmation of the agreement that the FY 

2023 Budget provides.adequate funding which will enable the Clty Departments to fulfill their 

mission in rendering of service to the citizen, of Hopewell, Virginia 

16 



City of Hopewell, VA 

Finance Department Turnover Assessment 

Implementation Plan 

Progress Report 

07.01.2021 to 01.31.2022 

• Internal Reporting 
o Reporting for the period of 01.03.2018 -11.30.2018 was deferred due to 

priority action given to External Reporting and Budget Development FY19 
Implementation Plan 

o Reporting for the period of 12.31,2018- 01.31.2022 will be limited in scope 
due to priority action given to External Reporting, Budget Development FY21 
Close-out, Implementation Plan Close-out and Budget Development FY23 

Implementation Plan 

17 



City Man•1•r'• R~port on Tumfo...-
01.0l,?Oll IOOl,31,2022 I 

~ D•le llomf tlnn TVPt Fn,m To '=='5'~'",'"E::::1!=====,'t'~'"~"~"'ti::====::tt===·-•,'t::=::tf:::::ii,,,:~ll===-.rc,:c==~~rr=========---==========---=======:/ 
·,,HJh0z1· l (il)'-M,nmrTr•n•lu•forRaportl.01!'.~Ll•M./on, 

-
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18 



COMMUNICATIONS 

FROM 

CITIZENS 



EGlJLA 
_ _____,,, I E LJ-
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Strategic Operating Plan Vision Theme: 
□Civic Engagement 
□Culture & Recreation 
~Economic Development 
□Education 
□Housing 
Osafe & Healthy Environment 
ONone (Does not apply) 

CITY OF HOPEWELL 
CITY COUNCIL ACTION FORM 

Order of Business: 
□Consent Agenda 
□Public Hearing 
□Presentation-Boards/Commissions 
□Unfinished Business 
Ocitizen/Councilor Request 
~Regular Business 
ORepo1ts of Council Committees 

Action: 
□Approve and File 
~Take Appropriate Action 
□Receive & File (no motion required) 

□Approve Ordinance I st Reading 
□Approve Ordinance 2nd Reading 
0 Set a Public Hearing 
□Approve on Emergency Measure 

COUNCIL AGENDA ITEM TITLE: 

Appropriate funds to the Downtown Fac;ade Program 

ISSUE: Replenish depleted fund to reimburse developers for work completed in 2020. 

RECOMMENDATION: Consider replenishing Downtown Fac;ade Grant Program $40,000 to 
reimburse four developers for work completed. 

TIMING: Staff will provide a report at the February 8, 2022 City Council meeting. 

BACKGROUND: Funded by the City in 2009, this program has contributed approximately 
$194,000 in economic development resources into the Downtown. Now with a balance of 
$5,877.29, it is requested that this program be replenished to reimburse four developers that 
completed eligible fac;ade improvement work in 2020. 

ENCLOSED DOCUMENTS: 

• Power point presentation 
• Spreadsheet 

STAFF: 

Chris Ward, Senior Planner 
Tevya W. Griffin, Director, Department of Development 

FOR IN MEETING USE ONLY 
MOTION: -----------------------------

Roll Call 

SUMMARY: 
y N 
□ □ Councilor Debbie Randolph, Ward# I 
□ □ Councilor Arlene Holloway, Ward #2 
□ □ Vice Mayor John B. Partin, Ward #3 
□ □ Councilor Jasmine Gore, Ward #4 

y N 
□ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Brenda Pelham, Ward #6 
□ □ Mayor Patience Bennett, Ward #7 



Downtown Fa~ade Improvement Grant Projects 

completed in 2020 without reimbursement 

DATERCVD ADDRESS OWNER 

2/6/2020 256 E. Broadway Dino Lunsford 

2/19/2020 201 E. Broadway Gerald Bosch 

2/20/2020 222 E. Broadway Horace (Frank) Hicks 

12/16/2020 106 N. Main Mark Mueller 

BUSINESS 

SOVA Yoga Studio 

Multiple Offices and the Cloths Rack Store 

Downtown Pups 

1st Floor Voter Registration, 2nd Floor Apartments 



PROPOSED WORK AMOUNT 
Complete fac;ade improvement $10,000 
Complete fac;ade improvement $10,000 
Window replacement $10,000 
Storefront windows $10,000 
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Strategic Operating Plan Vision Theme: 
OCivic Engagement 
□Culture & Recreation 
□Economic Development 
□Education 
□Housing 
Osafe & Healthy Environment 
(g!None (Does not apply) 

CITY OF HOPEWELL 
CITY COUNCIL ACTION FORM 

Order of Business: 
□Consent Agenda 
□Public Hearing 
□Presentation-Boards/Commissions 
□Unfinished Business 
O Citizen/Councilor Request 
[g]Regular Business 
□Reports of Council Committees 

Action: 
[g]Approve and File 
OTake Appropriate Action 
OReceive & File (no motion required) 

□Approve Ordinance 1st Reading 
□Approve Ordinance 2nd Reading 
OSet a Public Hearing 
□Approve on Emergency Measure 

COUNCIL AGENDA ITEM TITLE: 2023 Citywide Real Estate Reassessment 

ISSUE: The City of Hopewell is required by §58 .1-3250 of the Code of Virginia to conduct a 
general reassessment of real estate every two (2) years. 

RECOMMENDATION: Staff requests City Council amend the FY22 budget by budgeting 
and appropriating $130,000 from the Unassigned Fund Balance to begin work on the citywide 
general reassessment, and authorize the City Manager to take the necessary actions to begin the 
2023 general reassessment. 

TIMING: Action is request at the February 8, 2022 City Council meeting 

BACKGROUND: §58.1-3250, General reassessment in cities, of the Code of Virginia requires 
cities in Virginia conduct a general reassessment of real estate every two (2) years. The Real 
Estate Assessor's Office has lost ½ of the staff resources in the office due to a retirement and a 
resignation, and as a result will not be able to fulfill the statutory requirements of §58.1-3250. 
The Office is in the process of recruitment to fill the positions but does not anticipate having 
new staff on board and received the training necessary on ProVal, work permits, sales 
verifications, state repo1ts, deeds, supplemental billings and abatements to complete a proper 
residential reassessment. 

ENCLOSED DOCUMENTS: 

• 2023 Real Estate Assessment Plan Memo 

SUMMARY: 
y N 
□ □ Councilor Debbie Randolph, Ward# I 
□ □ Councilor Arlene Holloway, Ward #2 
□ □ Vice-Mayor John B. Partin, Ward #3 
□ □ Councilor Jasmine Gore, Ward #4 

y N 
□ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Brenda Pelham, Ward #6 
□ □ Mayor Patience Bennett, Ward #7 



• FY 22 Budget Amendment Ordinance 

STAFF: 

John M. Altman, Jr., City Manager 
Michael Terry, Director of Finance 
Patrizia Waggoner, Real Estate Assessor 

FOR IN MEETING USE ONLY 
MOTION:. ______________________ _ 

Roll Call 

SUMMARY: 
y N y N 
□ □ Councilor Debbie Randolph, Ward# 1 □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2 □ □ Councilor Brenda Pelham, Ward #6 
□ □ Vice-Mayor John B. Partin, Ward #3 □ □ Mayor Patience Bennett, Ward #7 
□ □ Councilor Jasmine Gore, Ward #4 



R-2021-

A RESOLUTION 
AMENDING THE FISCAL YEAR 2021-2022 OPERATING BUDGET 

FOR GENERAL REAL ESTATE ASSESSMENT 

WHEREAS, on June 8, 2021, the City Council of the City of Hopewell adopted the Budget 
Resolution adopting the City of Hopewell Fiscal Year 2022 budget in the amount of $183,793,655; and 

WHEREAS, Section 15.2-2507 of the Code of Virginia provides that any locality may amend 
its budget and must first hold a public hearing which is adve1tised once in a newspaper of general 
circulation if any such amendment exceeds one (1) percent of the total expenditures of the currently 
adopted budget; and 

WHEREAS, the amendment of the budget in this resolution in the amount of$130,000 (0.07%) 
does not exceed one ( 1) percent of the adopted budget and therefore a public hearing was not required; 
and 

WHEREAS, the source of funding for the $130,000 budget amendment is the Unassigned Fund 
Balance; and 

WHEREAS, the funding included in this amendment is to provide funding in FY22 to begin the 
2023 Citywide General Real Estate Reassessment; 

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Hopewell 
hereby approves and adopts the Fiscal Year 2022 budget amendment and appropriates all funds as set 
forth in the amendment below: 

GENERAL FUND - FUND 011 Approved Budget Changes Amended Budget 

Revenues 

Unassigned Fund Balance transfer to $54,975,610.47 $130,000 $55,105,610.47 
General Fund- 011 

Total $ 54,975,610.47 $130,000 $ 55,105,610.47 

Appropriations 

Finance/Real Estate - Management 
$ 50,000.00 $130,000 $180,000.00 Consultant 

Total - General Fund (011) $ 54,975,610.47 $130,000 $ 55,105,610.47 

Total Budget $ 184,412,983.47 $130,000 $ 184,542,983.47 



R-2021-

ADOPTED BY THE CITY COUNCIL OF THE CITY OF HOPEWELL ON FEBRUARY 8, 2022. 

Witness this signature and seal 

VOTING AYE: 
VOTING NAY: 
ABSTAINING: 
ABSENT: 

ATTEST: 

Mollie P. Bess, City Clerk 
City of Hopewell 

Patience A. Bennett, Mayor 
City of Hopewell 



ADJOURNMENT 
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SUBJECT PROPERTY 

• Lot Size = 6,194 sq. ft. "' 
~ 

• 3 8 ft. of frontage 17' 

• Required lot size: 7,500 sq. ft. r = "'' -

• Required frontage: 75 ft. j Struc:ture front I 
0 

■ towards road, I Froot,•eotraod I 



NEIGHBORHOOD CHARACTERISTICS 
• Average home size: 1,423 square feet 

• 3 bedrooms 

• 1.5 baths 

• 1.5 stories 

• Architectural style: Bungalow & Cape Cod 
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AERIAL MAP OF PROPERTY 

1404 Roanoke Avenue 
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NEIGHBORHOOD INVENTORY 

1.25 

50% vinyl 11 % masonite 

23% brick Other: stucco, 
asbestos siding, 
wood, and 
concrete block 

1· {;)I · IVH .. ll'l1':fl.J 1,309 
' r.ni. · · · flll"il~-1 $82,776.92 
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NEIGHBORHOOD INVENTORY 

1.25 

50% vinyl 11 % masonite 

23% brick Other: stucco, 
asbestos siding, 
wood, and 
concrete block 

1,309 
$82,776.92 
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A1>plicant: Eclgarclo Ledee 
214 South 16th Avenue 
Conditional Use Permit 
Staff Report prepared for the Planniug Commission Regular 
Meeting 

No1•e111ber 16, 2021 

Thi.s report is prepared by the Ci~v of Hopewell Department of Development Staff to 
provide infon11ation to the Planning Commission to assist tlum, in making an informed 
dedsion 011 this matter. 

I. PUBLIC HEARINGS: 

Planning Commission November 16, 2021 Pending 

II. IDENTIFICATION A~ LOCATIONAL INFORMATION: 

Requested Zoning: 

Existing Zoning: 

Acreage: 

NIA 

R-2, Residential, Medium Density 

6,194 square feet 

Owner: Jackie Butterworth 

Election Ward: \Varel 1 

Land Use Plan Recommendation: Urban Residential 

Strategic Plan Goal: NIA 

Map Location(s): Sub Parcel#: 024-0845 

Zoning of Surrounding Property: 

ID. EXECUTIVE SUi.\1MARY: 

Lots 47 & ½ of 48, Block 8_, Buren 
Subdivision 

North: R-2 
South: R-2 
East: R-2 
West: R-2 

The City of Hopevvell has received a request Edgardo Ledee for a Conditional Use Pemlit 
(CUP) in accordance with A1ticle IV, Section I, Special Conditions for Nonconfo1ming 
Lots and Article XVII, Nonconfonning Uses, Section F., Nonconforming Lots of Record, 
in order to build a single family detached home on a nonconfonning lot of record in the 
Medium Density, R-2, Zoning DistTict. 

Case: Cf.IP submitted Edgardo Ledee Pagel 



IV. APPLICABLE CODE SECTIONS: 

The provisions of the Zoning Ordinance that are germane to this request for a Conditional 
Use Permit are the following: 

Article IV, Section I, Special Conditions for No11-co11formi11g Lots 

For property consisting of less than seven thousand five hundred (7,500) square 
feet but five thousand (5,000) or more square feet and/or less than seventy (75) 
feet but fifty (50) feet or more of frontage, an applicant may appeal to City 
Council for a Conditional Use Pennit as allowed in Section x,lIII of the Zoning 
Ordinance for approval to constrnct a single family dwelling on such lot in 
accordance with the procedures given in Section XVIII o:fthe Zoning Ordinance. 

Article XXI, A111end111ems, Section D, Co11ditio11al and Special Use Permits, Sub-Section 
c. 1-3: 

l. When the Director has certified that the application is complete, it shall be 
deemed received and referred to the Planning Commission for its review and 
recommendation to City Council. 

2. The Planning Commission shall, within ninety (90) days after the first 
meeting ofthe Planning Commission afrer such refenal, repmt to the City 
Council its recommendation as to the approval or disapproval of such 
applicatio11 and any reconm1endation for establishment of conditions, in 
addition to those set fo1th in this Article, deemed necessary to protect the 
public interest and welfare. Failure of the Planning Commission to repo1t 
within ninety (90) days shall be deemed a recommendation of approval. 

3. Upon receipt of the recommendation of the Planning Commission, the City 
Council, after public notice in accordance with Virginia Code § 15.2-2204, 
shall hold at least one public hearing on such application. and as a result 
thereof, shall either approve or deny the request. 

Article }{XJ, Section D, Conditional and Special Use Permits, subsection (4) 

4. In approving any conditional use pennit, the City Council may impose 
conditions or limitations on any approval, as it may deem necessary to 
protect the public interest and welfare. Such additional standards may 
include, but need not be limited to: 

1. Special setbacks, yard or constrnction requirements, increased 
screening or landscaping requirements, area requirements, 
developnient phasing, and standards pertaining to traffic, 
circulation, noise, lighting, hours of operation and similar 
characteristics; and 

Case CC'P .wbmirred Edgaffio Ledte Page2 



11. A perfonnance guarantee, acceptable in form. content and amount 
to the City, posted by the applicant to ensure continued compliance 
with all conditions and requirements as may be specified. 

ArticleJ...0(1, A111e11dme///s, Section D, Sub-Section cl. 

cl. Approval Criteria 

As may be specified within each zoning district, the Planning Commission and 
approval by the City Council shall permit uses permitted subject to conditional 
use review criteria only after review only if the applicant demonstrates that: 

1. TI1e proposed conditional use is in compliance with all regulations of the 
applicable zoning district, the provisions of this Article, and any 
applicable General Provisions as set fmih in the Zoning Ordinance. 

2. The establishment, maintenance, or operation of the proposed use is not 
detrimental to, and will not endanger, the public health, safoty, morals, 
comfo1t, or general welfare. 

3. The conditional use will not be injurio1.1s to the use and enjoyment of other 
property in the immediate vicinity for the purposes already permitted, nor 
substantially impair the use of other property within the immediate 
proximity. 

4. The proposed conditional use confonns to the character of the 
neighborhood within the same zoning clistrict in which it is located. The 
proposal as s1.1bmitted or modified shall have no more adverse effocts on 
health, safety or comfort of persons living or working in or driving 
through the neighborhood, and shall be no more injurious to property or 
improvements in the neighborhood, than would any other use generally 
permitted in the same district. In making such a detennination, 
consideration shall be given to the location, type, size, and height of 
buildings or structures, type and extent of landscaping and screening on 
the site, and whether the proposed use is consistent with any theme, 
action, policy or map of the Comprehensive Plan. 

5. The exterior architechlral appeal and function plan of any proposed 
strncture will not be so at variance ,vith either the exterior architectural 
appeal and functional plan of the strnctmes already constrnctecl or in the 
course of construction in the immediate neighborhood or the character of 
the applicable zoning district, and shall enhance the quality of the 
neighborhood. 

6. The public interest and welfare suppo1ting the proposed conditional use is 
sufficient to outweigh the individual interests, which are adversely 
affected by the establishment of the proposed use. 

Case: CUP s11bmitred Edgardo Ledee 



7. The proposed use will not result in the destrnction, loss or damage of any 
feature determined to be of significant ecological, scenic or historic 
importance. 

V. SURJECT PROPERTY: 

The minimum square footage required to construct a single family detached home in the 
R-2 Zoning District is 7,500 square feet. The required lot width at the right-of-way line 
is 75 linear feet. The subject property meets the minimum square footage requirement 
but only !ms 38 feet of frontage at the right of way line and is therefore required to obtain 
a Conditional Use Permit from City Council. 

The subject property is a vacant lot located in the Buren Subdivision at 216 South 16th 
Avenue. also identified as Sub-Parcel #024-0845. The property is located between tv,ro 
single family detached homes. On this portion of 16th Street from Atlantic Street to 
Buren there are 15 dwellings. \Vest End Presbyterian Church is located at Atlantic and 
16th An unimproved parking lot is located at the western comer of Atlantic and South 
l 6tl' and is used for overflow parking for vVest End Presbyterian Church. 

VI. ZONING/STAFF ANALYSIS: 

As of March 26, 2019, in order to construct a permitted use on a non-conforming lot of 
record, applicants must receive a Conditional Use Pennit regardless of the zoning district. 

vVhen considering a conditional use permit, the Plam1ing Commission must consider the 
seven conditions outlined in Article X,'C[ of the Zoning Ordinance, cited on page 3. The 
Commission may also impose conditions that are suitable to ensure the character of the 
neighborhood and zoning district in which the use is locating will not be adversely 
affected. Conditions may also dictate the architectural style of a proposed strncture to 
ensure it will not be a variance with either the exte1ior architectural appeal and/or the 
functional plan of the structures already constructed in the immediate neighborhood or 
the character of the applicnble zoning district. 

A single family detached home is a suitable use on this property. The required side yard 
setback in the R-2 District is 10 feet With a 38 footwide lot, the maximum width of the 
home can be 18 feet. 

The applicant has proposed to build a 12' x 17' home. The 204 square studio would have 
a kitchen and bath as shown on the drawirrn: marked, "'Floor Plan". The structure will 
have n crawl space and brick foundation. 

The Building Official and Director met with the applicant to discuss the Conditional Use 
Pennit process and the architech1ral inventory si1rvey requested by City Council. The 
applicant will provide a rendering of the proposed building fa9ade at the Planning 
Commission meeting. The rendering provided with the application did not fully depict 
the architech1ral details as desired by the applicant. 

An inventory of fourteen ( 14) homes in the innnediate vicinity of the lot in question is 
attached to this rep01t. The average square feet of the homes are 1,423. All homes were 
built prior to 1951. Most homes are Bungalow style with a few Cape Cod's. The 
exterior material varies from brick, masonite, vinyl and asbestos. 

Case: CLP submitted Edgardo Ledee Page4 



The applicant advised Staff that he plans to constnict additions onto the home as finances 
pennit. This initial build should be considered phase 1. A_ny addition 1m1st be 
constructed to the rear of the home to not encroach in the side yard setback. 

VII. STAFF RECOMME:'.\'DATION: 

The Staff recommends denial of the request as submitted by Edgardo Ledee for the 
following reason: 

1. The application does not meet standards outlined in Article XXI, A111endme11ts, 
Section D, Sub-Section d Approval Criteria: Condition 4 and 5 (see page3). 

a. The size of the structure, and average number of bedrooms is not 111 

keeping with the average size of homes present in the neighborhood. 

b. An architectural style has not been presented. 

VIII. PLAl'>!NING CO'.VIMISSION RESOLTION: 

In accordance with Article X,'CT, Amendments, of the Hopewell Zoning Ordinance, the 
Hopewell Planning Commission recommends by a vote of_ - _ to (approve) 
(approve with conditions) (deny) the tequest submitted by Edgardo Ledee for a 
Conditional Use Pem1it (CUP) in accordance ,vith Article IV, Section I, Special 
Conditions for Nonconforming Lots and Article XVII, Nonconfomring Uses, Section F., 
"Nonconfonning Lots of Record, in order to build a single family detached home on a 
nonconfonning lot of record in the l\liedium Density, R-2, Zoning District. 

Attachment(s): 
1. Application for Conditional Use Permit 
2. Neighborhood housing inventory 

Case:·CUP submitred Edgardo Ledee Page5 
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Aerial Map 

214 South 16th A venue 

Housing Inventory Survey 
Area 
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<Tfie City 
of 

¾op_ewe{l .1/irgi7:_~a-. =•~~-------~----
soo N. Mait1 Street· Dep~r!ment of Development• (804) 541-2220 • Fax: (804) 541-2318 

APPLICATION II 

APPLICANT: 

ADDRESS: 

Edgardo Ledee 

CONDITIONAL USE lPii:l<.M!T APPUCA 'll'ION 

APPLICATION FEE: $300 

A.-.-~ aOQID18 

7118 Perrin Dr Prince George, VA 23875 

PHONE JI: 804-720-5496 FAJ{#: __________ _ 

EMAIL ADDRESS: ledee80@gmail.com 

INTEREST IN PROPERTY: V OWNER OR ____ AGENT 
IF CONTRACT PURCHASER, PROVIDE A COP!' OF THE CONTRACT OR A LE1TER 
OF THE PROPERTY OWNER'S CONSENT TO MA KE APP LI CATION 

OWNER: Jackie Butt€;lrworth 

ADDRESS: 6802 Paragon Pl Ste410 Richmond, VA 23230 --------

PHONE#: 804-426-4005 / 804-72.9-5188 FAX#:··-----····---

PROPERTY ADDRESS I LOCATION: 

2'14 s 16th Ave Hopewell, VA 23860 

024-0845 ACREAGE: __ .1_5_ ZONING: ___ _ 

IF REQUIRED BY ARTICLE 16 OF THE ZONING ORDINANCE, 
A SITE PLAN MUST ACCOMPANY THIS APPLICATION 

ATTACH A SCALED DRA WJNG OR PLAT OF THE PROPERTY SHOWING: 

1. FLOOR PLANS OF THE PROPOSED BUILDINGS. ✓ 

2. TtIE PROPOSED DEVELOPMENT WITH FRONT, SIDE, AND REAR ELEV A'f!ONS, __ ✓_ 



TI-DS REQUEST FOR A CONDITIONAL use PERMIT TS FILED UNDER SECTION 
OF THE ZONING ORDrNANCE. 

PRESENT USE OF PROPERTY: 
None 

TI-IE CONDITIONAL USE PERMIT WILL ALLOW: 
To build <l modern style property that will comply with all city codes and regulations. 

PLEASE DEMONSTRATE THAT Tl-ill PROPOSAL AS SUBMIITED OR MODIFlEb WILL NOT AFFECT 
ADVERSELY THE HEALTH, SAFETY, OR WELFARE OF PERSONS RESIDING OR WORKING IN THE 
NEIGHBORHOOD OF THE PROPOSED USE. 
Property will use all av al/able city se!\lices. Sewage, waler encl e!ectr!c w!II follow and compty with clly codes and ragulatlons. 

PLEASE DEMONSTRATE THAT THE PROPOSAL WILL NOT BE DETRIMENTAL TO PUBLIC WELFARE 
OR lNJURIOUS TO THE PROPERTY OR IMPROVEMENTS IN THE NEIGHBORHOOD. 
1he proposed bulldliig WIii be a dWelling and will be use as a primary residence. 

PLEASE DEMONSTRATE HOW THE PROPOSAL AS sumJII'ITED OR MODIFIED WILL CONFORM TO 
THE COMPREHENSIVE PLAN AND THE PURPOSES AND TIIB EXPRESSED INTENT OF THE ZONING 
ORDINANCE. 
The proposed development will be a mo darn style bulldlng that wm frt_ the land _as per codes and regulaUons. 

AS 01VNER OF THIS PROPERTY OR THE AUTHORIZED AGENT THEREFOR, I HEREBY CERTIFY THAT 
THIS APPUCATJON AND ALL ACCOMPANYING DOCUM&NTS ARE COMPLETE AND ACCURATE TO THE 

BEST OF MJJ:?f01:f,E~C?P· 
r~· >c-,,7r t::, &9 11- ~0_;!..I 

/ APPLICANT SlGNATURE DATE 

c$/9rde-• ~c/4·t:. 
--- APPLICANT PRINTED NAME 

OFFICE USE ONLY 

DATE RECEIVED DATE OF ACTION 

APPROVED DENTED 

APPROVED WITH THE FOLLOWING CONDITIONS: 
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Central Virginia Regional MlS 
Purchase Agreement for Unimproved Property 

(This is a legally binding contract. If you do not understand any part of it, 
please seel< competent advice before signing.) 

(Paragraphs marked with an asterisk' require a blanl< to be filled in or checked.) 

EOUl'll llOUSJ/lC 
OPPORTUNIT'/ 

*This Purchase Agreement (the "Agreement'') is dated -------"s"'e"'pt,,.,ea,mb=<>::.r ____ -'9"-'t"'h,__, 20~, between 
Lex Real mstate LLC ("Seller") and 

iildgaP<lo Led"e ("Purchaser"), 
The parties acknowledge EX!? ,teal t LLc ("Listing Broker") represents Sellar, and 
_____ _,,E"'X"'-1?-'R,.,,e,,a,,,l'"t,.y_.,,L,,.L"'C'--_____ ("Selllhg Brol<er") represents Purchaser, 

* 1. RE'AL PROPERTY: Purchaser agrees to buy and Seller agrees to sell the land, all improvements thereon, and 
appurtenances thereto belonging, located in the City/County of Hopewel.~ , Virginia, and described as 
(legal description)LoT 47 & 1/2 OF 48 ELK 8 soBorvrsrm,, BUREN , Tax Parcel# 024-0845 and more 
commonly llnown as: 214 s 16th AVE . . . . .. Hopewell VA 23860 together 
with the items of personal property described in paragraph 2 (the "Prope1iy"), 

*2. PleRSONAL PROPERTY INCLUDED: The following items of personal property are included in this sale: 

*3, PURCHASE PRICE: The purchase price for the Properly is Eight Thousand 
_________ Dollars ($ B, ooo. oo ) and shall be determined as follows [select one box]: 

0 This sale shall be In gross, and the slated purchase price shall be t11e exact sales price. OR 

□ The Purchase price shall be adjusted at settlement to an exact purchase price of$ □ per sq. ft, 
OR □ per acre, The exact measurements are to be determined by a survey io be made by a licensed surveyor and 
paid for by ______________ _c• 

PAYMENT SOURCE: Purchaser shall pay to Seller at settlement the purchase price, subject to the prorations herein 
and from the following sources {select applicable boxes]: 

tll This sale Is not subject lo financing, Purchaser shall pay all cash at closing by bank certified funds or bani< wire, 

O This sale is subject lo financing. This is subject to Purchaser being able to obtain a [insert loan type]: 
______________ loan in the principal amount of __ % of the Purchase Price OR 
$. _______ (''l.oar1Amount"), secured by a first deed of trust lien on the Prope1iy bearing Interest at a 
[select one box]: 

□ fixed rate not exceeding __ % per yaar OR 
1J at an adjustable rate with an initial rate not to exceed __ % per year and a maximum rate not to 

exceed_% during the term of the loan OR 
□ at the prevailing rate of interest at ihe time of settlement. 

The loan shall be amortized for a term of_years and shall require not more than a total of __ discount and 
origination points. Purchaser shall pay the balance of the Purchase Price at settlement, less any deposit, loan amount 
and/or other credits set forth in this Agreement. Nothing in this Agreement prohibits Purchaser from seeking financing 
other than as specified above so long as settlement Is not delayed and there is no cost to Seller. Purchaser's failure to 
obtain such alternative financing does not relieve Purchaser from the obligations to obtain the financing specified above, 

□ This sale is subject to Seller financing. Seller Financing Addendum must be completed and attached to this 
Agreement. 

Purchaser shall pay the balance ofthe Purchase Prlca at settlement, less any deposit, loan amount and/or other credits 
set forth In this Agreement. 
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*4. APPRAISAi..: This sale [select one}: □ is OR !ID is not further subject to the Property's appraised value equaling 
or exceeding the Purchase Price, which value shall be determined by an appraiser selected by Purchaser's lender (if a 
cash purchase, the appraiser shall be selected by Purchaser}. The appraisal shall be ordered within fifteen (15) 
days of the Date o·I Ratification. !t shall be the responsibility of Purchaser to advise Purchaser's lender of this 
requirement. If the appraisal is not ordered within 15 days of fhe Date of Ratification, then Seller may terminate this 
Agreement by written notice to Purchaser and subject to the provisions of Paragraph 7, Purchaser's Deposit shall be 
refunded in full to Purchaser and neither party shall have any futiher obligation hereunder. If the appraisal is ordered 
after the 15 day period bul Seller has not yet terminated this Agreement, then Seller's right to terminate this Agreement 
for said purpose is waived, 

Regarding the appraisal, if the Purchase Price exceeds the appraised value, Purchaser shall either: (i) proceed with 
consummation of this Agreement without regard lo the amount of the appraised value, or (ii) make a written request to 
Seiter within five (5) days of receipt of the appraisal for a reduciion in the Purchase Price so long as the reduced Purchase 
Price is not lower than the appraised value, and provide Seller a copy of tl,e appraisal (or lender verification of the 
appraised value). Seller shall then have five (5) days to respond to Purchaser's request for a reduction in the Purchase 
Price (the "Response Deadline"). If the parties are unable lo agree in writing as lo a Purchase Price within five (5) days 
following the Response Deadline, then either Purchaser or Seller may terminate this Agreement by written notice to the 
other party, and subject to the provisions of Paragraph 7, Purchaser's Deposit shall be refunded in full to Purchaser and 
neither party shall have any fu11her obligation hereunder. For purposes of this paragraph, Purchaser is cleerned to have 
received a copy of lhe appraisal when Purchaser is notified in writing of lhe appraised value of lhe Properly. If Purchaser 
does not request a reduction in the Purchase Price within five (5) days after receipt of the appraisal, ihen this condition 
shall be deerned waived by Purchaser. 

*5. FINANCING; If !his Agreement Is conditioned upon Purchaser obtaining financing, Purchaser shall make written 
appllo,rtion for such loan within seven (7) days after the Dale of Ratlfloatlot) (as defined In Paragraph 21) and shall make 
diligent effort io secure a written loan commitment no later than 5:00 p.m. on [select one box]: □ the settlement date 
set forth 1n Paragraph 8 OR O ~-~------' 20_. If, al the time of such loan application, Purchaser chooses 
not to lool<•ln the rate and/or points !hat meet or exceed the requirements set forth in Paragraph 3, Purchaser waives 
such rate and point contingency. If this Agreement is not conditioned upon Purchaser obtaining financing, Purchaser 
shall provide Seller with written verification from a third-party in possession of Purchaser's assets within seven (7) days 
after the Date of Ratification that Purchaser has sufficient assets to pay the balance of !he Purchase Price at settlement. 
If Purchaser fails to comply with any of the provisions of this paragraph or fails to obtain a written loan commitment by 
5:00 p.m. on the dale set forth above, then Seller may terminate this Agreement by written notice to Purchaser, and 
subject lo the provisions of Paragrapl1 7, Purchaser's Deposit shall be refunded in full to Purchaser. and neither party 
shall have any further obligation l1ereunder. As used in this paragraph, "diligent effort" shall mean that Purchaser has 
provided all information or documentation requested by a lender within seven days of each such request and paid all 
costs associated with such loan appllcat!on, including but not limited to, application fees, credit reports and appraisal(s), 
Purchaser authorizes the lender to: (i) disclose to the Listing Brol<er and Selling Broker information about the progress 
of Purchaser's loan application and approval, including whether Purchaser has complied with the lender's requests and 
paid a.II costs associated with such application and (ii) furnish a copy of Purchaser's loan estimate(s) and closing 
disclosure(s) to the Selling Broker. If, after diligent effort, Purchaser is unable to obtain financing, then lhis Agreement 
shall terminate, and subject to the provisions of Paragraph 7, Purchaser's Deposit shall be refunded in full to Purchaser, 
and neither party shall have any further obligation hereunder. 

6. WIRE FRAUD ALERT: Criminals are hacking email accounts of real estate agents, settlement attorneys/agents and 
others resulting in fraudulent wire instructions being sent to divert Seller or Purchaser's funds to the criminal's account. 
These emails look legitimate, but they are not. Purchaser and Seller are advised not to w/J'e any funds without 
personally speaMng with the intended recipient of the wire to confirm the bank routing number and account 
11U1nber. 

*7. DEPOSIT: Purchaser shall maim a deposit of$ 100. oo to be l1eld by B:rad Buttexwoxth Esq. 
(the "Escrow Agent'') In the form of: m check □ cash □ other __________ (the "Deposit"). Purchaser 
{select one]: □ has paid the Deposit lo !he Escrow Agent OR m will pay the Deposit to the Escrow Agent within 

5 days (the "Extended Deposit Date") after the Daie of Ratification. If Purchaser fails to pay the Deposit as set 
·forth herein, then Purol)as.er shall be in breach of this Agreement. In such event, al Seller's option and in lieu of all other 
remedies set forth In this Agreement, Seller may terminate this Agreement by written notice to Purchaser and neither 
party shall have any further obligation hereunder. If the Escrow Agent is a Virginia Real Estate Board ("VREB") licensee, 
the parties direct the Escrow Agent to place the Deposit in an escrow account by the encl of the fifth business banking 
day fol!owing the latter of: {i) ratification and delivery of this Agreement as defined in Patagraph 21, or (ii) the Extended 
Oeposit Date, If the Escrow Agent is not a VREB licensee, the parties direct the Escrow Agent to place lhe Deposit in 
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an escrow account in conformance With applicable Federal or Virginia law and regulations. The Deposit may be held in 
an Interest bearlng account end the parties waive any claim to interest resulting from such Deposit. The Deposit shall 
not be released by the Escrow Agent unlil (i) credited toward the purchase price at settlement; (ii} Seller and Purchaser 
agree in writing as to its disposition, (iii} a court of competent jurisdiclion orders a disbursement of the funds, or (iv) 
disbursed in such manner as authorized by the terms of this Agreement and subject to Virginia law and/or VREB 
regulations. Seller and Purchaser agree that Escrow Agent shall have no liability lo any party for disbursing the Deposit 
in accordance with this paragraph, except in the event of Escrow Agent's negligence 01· willful misconduct. 

If the Property is foreclosed upon while ihis Agreement is pending, the terms of Virginia Code Section 54.1-2108.1 shall 
apply to the disbursement of the Deposit. The foreclosure shall be deemed a termination of this Agreement by Seller 
and, absent any default by Purchaser, the Deposit shall be disbursed lo Purchaser. 

''!!. SETTLEMENT; POSSESSION: Settlement shall be made at the offices of --~B=rc.cac.cd'--"'13=-ut=-t=e~r~w=-o=-r~th~E~s~q~, __ 
on or before (select 2!l,!, box ant! inser! closing elate]: 

®. oecembex . . 30th • 20,n__, or a reasonable time thereafter if the Purchaser or Seiter is making diligent 
effort to satisfy any conlingencies contained in this Agreement. 
OR 
□ . 20 __ ., if settlement does not occur within ten (10) days following such date (but 
subject to Seller's right to cure any title defecis as set forth in Paragraph '18B, a party who is ready, willing and able to 
close under the terms of this Agreement may terminate this Agreement by written notice to the other party, and subject 
to the provisions of Paragraph 7, Purchaser's Deposit shall be refunded in full to Purchaser. and neither paIiy shall have 
any further obligation hereunder. 

Possession of the Property shall be given at settlement, unless otherwise agreed in Wl'iting by th~ parties. Failure 
to check one box above shall not invalidate this Agreement. The settlement date shall be as inserted above. Seller 
and Purchaser authorize and direct the settlement agent to provide a copy of Purchaser's closing disclosure (if Purchaser 
obtains lender financing). settlement statement and/or disbursement summary for t11is transaction to the Seller, 
Purchaser, -listing Broker and Selling Broker. 

"9. STUDY PERIOD: Purchaser shall have _§Q_ days from the Date of Ratification to determine whether Purchaser's 
Use or plan of development for the Property is practical. If, prior to the expiration of the study period, Purchaser 
determines that Purchaser's proposed use or plan of development for the Property is not practical, then Purchaser may 
terminate this Agreement by written notice to Seller and subject to the provisions of Paragraph 7. Purchaser's Deposit 
shall be refunded ln full to Purchaser, and neither party shall have any further obligation hereunder, except as provided 
herein. Time shall be of the essence for this Paragraph. 

*10. SOIL STUDY: This Agreement is contingent for ___ days from the Date of Ratification to allow 
________ to obtain a soil study and/or percolation test, which shall lawfully allow for the erection and use of 
~~------,,---,,-,----~~-,---c-,---~~,---,=--c--c-c------,--,,-~- on the Property. 
Such study or test shall be pursued diligently and in good faith and if such study or test reveals that Purchaser's Intended 
use of the Properly is not permissible or practicable, Purchaser may terminate this Agreement by written notice to Seller 
and subject lo the provisions of Paragraph 7. Purchaser's Deposit shall be refunded in full to Purchaser, and neither 
pa1iy shall have any further obligation hereunder, except as provided herein. 

·11. ACCESS: Purchaser and Purchaser's representatives and engineers shall have the right to enter onto the Property 
at all reasonable limes prior to settlement for purposes of engineering, surveying, title or such other work as is permitted 
under this Agreement. so long as such studies do not result in a permanent change in the character or topography of 
the Properly. Purchaser shall not interfere w1t11 Seller's use of the Property, and PllfChaser. at Purchaser's expense. 
shall promptly restore the Property to its prior condition upon completion of Purchaser's·studies or work. Purchaser shall 
keep the Property free and clear from all liens resulting from its work, studies, investigations or other activities performed 
pursuant to this Agreement and shall indemnify and hold Seller harmless against any loss or liability to person or property 
resulting from Purchaser's presence or activities on the Property. This obligation shall survive settlement and tl'ansfer of 
title and possession to the Properly. 

*12. PROPERTY OWNERS' ASSOCIATION DISCLOSURE: The Seller represents that the Property [se!eot one]: 
□ is OR □ Is not locatecl within a development which is subject to the Virginia Property Owners' Association Act 
(Sections 55.1-1800 et. seq. of the Code of Virginia) (the "Act"). if the Property is within such a development, the Act 
requires the Seller to obtain from the property owners' association an association disclosure packet and provide it to the 
Purchaser. or Purchaser's authorized agent. The information contained in the association disclosure packet shall be 
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current as of the specified date on the disclosure packet. The Purchaser may cancel this Agreement (a) within 3 days 
after the date of this Agreement, if on or before the date that the Purchaser signs this Agreement, the Purchaser receives 
the association disclosure packet or is notified that the association disclosure packet fs not available: (b) within 3 days 
after receiving the associalion disclosure packet, H the association disclosure packet or notice that the association 
disclosure packet will not be available is hand delivered, delivered by electronic means or delivered by a commercial 
overnight delivery service or the United Parcel Service, and a receipt obtained; or (c) within 6 days alter the postmark 
date If the association disclosure packet or notice that the association disclosure packet will not be available is sent to 
the Purchaser by United States mail. Tl1e Purchaser may also cancel this Agreement al any time prior to settlement if 
the Purchaser has not been notified that the association disclosure packet will not be available and the association 
disclosure packet is not delivered to the Purchaser. Notice of cancellation shall be provided to the Seller (owner) or his 
agent by one of the following methods: (i) hand delivery; {ii) United States mail, postage prepaid, provided the sender 
retains sufficient proof of mailing, which may be either a United Slates postal certificate of mailing or a certificate of 
service prepared by the sender confirming such mailing; (iii) electronic means provided the sender retains sufficient proof 
of the electmnic delivery, which may be an electronic receipt of delivery, a confirmation that tile notice was sent by 
facsimile, or a certificate of service prepared by the sender confirming the electronic delivery: or (iv) overnight delivery 
using a commercial service or the United States Postal Service. In the event of a dispute, the sender shall have the 
burden to demonstrate delivery of the notice or cancellalion, Such cancellation shall be without penalty, and lhe Seller 
shall cause any deposit to be returned promptly to the Purchaser, but not later than thirty days from the date of 
cancellation. Seller shall provide written instructions to the Association for delivery of the disclosure packet to Purchaser 
DI' Purchaser's authorized agent. The right to receive the association disclosure packet and to cancel this Agreement 
terminates at settlement. If the Purchaser has received the association disclosure packet, the Purchaser has a right, at 
Purchaser's sole expense, to request an update of such disclosure pacl<et from the property owners' association In 
accordance with subseclion G of Section 55.1-1810. A request for an updated disclosure packet does not extend the 
cancellation periods set forth above, 

13. SROl<ERAGE FEE: Seller authorizes and directs the settlement agent to disburse to Listing Brol1er and Selling 
Broker from \he settlement proceeds their respective brol\erage fees payable as a result of the sale and settlement set 
fo11h under this Agreement. Prior to settlement, Listing Broker and/or Selling Broker shall deliver to the settlement agent 
a slgnecl written statement selling forth the disbursement instructions for payment of any brokerage fees and any sales 
incentives payable to each brol<er. 

14. DEFAULT: If either Seller or Purchaser defaults under this Agreement, the defaulting pa1ty, in addition to all other 
remedies availa.ble at law or in equity, shall be liable for the brokerage fees set forth in Paragraph i 3 and any brokerage 
fees set forth in Seller's Listing Agreement with the Listing Broker for the Properly (which document is hereby 
incorporated herein by this reference) as if ihis Agreement and Seller's Listing Agreement had been performed, and for 
any damages and all expenses incurred by the non-defaulting party, the Listing Broker and the Selling Broker in 
connection with !his transaction and lhe enforcement of this Agreement and Seller's Listing Agreement, including, without 
limitatfon, attorney's fees and court costs. Payment of a real estate broker's fee as the result of a transaction relating to 
the Property which occurs subsequent to a default under this Agreement, shall not relieve the defaultlng party of liability 
for any brokerage fees due Under this Agreement or Seller's Listing Agreement, or for any damages and expenses, 
including attorney's fees and court costs, incurred by the non-defaulting party, the Listing Broker and t11e Selling Broker 
in connection with this transaction. 

''15. RELATED BUSINESS AND SERVICE,$: The Listing Broker and Selling Broker may engage in mortgage loan, 
homeowner's and title insurance, real estate settlement, home warranty and other real estate related businesses and 
services from which they receive compensalion during the course of this transaction, in addition to the real estate 
brokerage fees. 

16. PURCHASER DISCLOSURE: Purchaser warrants he/she does not own any real or personal property that must be 
sold and settled prior to the settlement of this AgreemEint, except as disc!osEid in this Agreement. 

"17, ADDITIONAL TERMS: 
This contl':'aot is Oon'tingent on the Buye~ ~eceiving approval to bui1d on this lot.. 
If this does not close befo~e Janua~y 1, 2022 this cont~act wi11 become voided. 
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18. STANDARD PROVISIONS: 

A. EXPENSE PRORATION$: Seller agrees to pay the expense of preparing the deed and the applicable granters tax, 
release fees, and any other fees applicable to the granter by custom. Except as otherwise agreed herein, Purchaser 
shall pay all expenses incurred by Purchaser in connection with this Agreement, including without limitation, !ille 
examination fees, title insurance premiums, survey costs, recording costs and Purchaser's attorney's fees. All taxes, 
assessments, interest, rent escrow deposits and other ownership fees, if any, shall be prorated as of the date of 
settlement. !n addition lo the Purchase Price, Purchaser agrees to pay Seller for all fuel oil and propane/LP gas remaining 
in any tanks (if applicable) at the prevailing market price as of the date of settlement. 

B, 'f!TLE: At seltlement Seller shall convey the Property io Purchaser by a general warranty deed containing English 
covenants of title, free of all encumbrances, tenancies, and liens (for taxes or otherwise), but subject to such restrictive 
covenants and utility easements of record which do not materially and adversely affect Purchaser's proposed use of the 
Property or render the title unmarketable. If the Property does not abut a public road, HIie to t11e Property must include a 
recorded easement providing adequate access thereto satisfactory to Purchaser. In ihe event this sale is subject to a 
financing contingency under Paragraph 3, the access to a public road must also be satisfactory to the lender. If the 
examination reveals a title defect that can be remedied by legal action or otherwise within a reasonable time, Seller, at 
his/her expense, shall promptly take such action as is necessary to cure such defect. If the defect is not cured within 
thirty (30) days after Seller receives notice ofthe defect or if seller is unable to provide access to a public road as provided 
above, then either party may terminate this Agreement (at the expiration of the thirty (30) day period if termination relates 
lo title defect(s) not being cured) by written notice to the other party. Upon termination of this Agreement, and subject to 
ihe provisions of Paragraph 7, Purchaser's Deposit shall be refunded in full to Purchaser and neither party shall have 
any further obligation hereunder. The parties agree that the settlement date prescribed in Paragraph 8 shall be extended 
if necessary to enable Seller to cure any title defect, but not for more than thirty (30) days, time being of the essence. 

C. LAND USE ASSESSMENT: In the event the Properly is taxed under land use assessment and this sale results in 
disqualification from !and use eligibility, Seller shall pay any rollback taxes assessed. If the Property continues to be 
eligible for land use assessment, Purchaser agrees to make application at Purchaser's expense for conUnuation under 
land ,1se, and to pay any rollbacl< taxes resulting from failure to file or to qualify. Notwithstanding anything herein to the 
contrary, the provisions of this Paragraph C shall survive settlement and the clelivery of the deed. 

D. RISI{ 01' LOSS: All risk of loss or damage to the Property by fire, windstorm, casualty, or other cause is assumed by 
Seller until settlement. In the event of substantial loss or damage to the Property before settlement, Purchaser shall have 
the option of either (i) terminating this Agreement, and subject to the provisions of Paragraph 7, Purchaser's Deposit 
shall be refunded in full to Purchaser and neither party shall have any further obligation hereunder, or (ii) affirming this 
Agreement, in which event Seller shall assign to Purchaser all of Seller's rights under any policy or policies of insurance 
applicable to the Property. 

E. VA/FHA LOANS: If a VA or FHA loan is selected in Paragraph 3, it is expressly agreed that notwithstanding any other 
provisions of this Agreement, Purchaser shall not be obligated to complete the purchase of the Property or to incur any 
penalty by forfeiture of earnest money deposits or otherwise unless the Purchaser has been given in accordance with 
HUD/FHA or VA requirements a written statement by the Federal Housing Commissioner, Veterans Administration, or a 
direct endorsement lender setting forth the appraised value of the Property of not less than the Purchase Price. 
Purchaser shall have the privilege and option of proceeding with consummation ofthls Agreement without regard to the 
amount of the appraised value. The appraised value is arrived at to determine the maximum mortgage the Department 
of Housing and Urban Development will insure. HUD does not warrant the value or the condition of the PropeI1y. 
Purchaser should satisfy himself/herself that the price and condition of the Property are acceptable. 

F. MISCELLANEOUS: This Agreement represents the entire agreement between Seller and Purchaser and may not be 
modified or changed except by written instrument executed by the parties. This Agreement shall be construed according 
to the laws of the Commonwealth of Virginia and shall be binding upon and shall inure to the benefit of the heirs, personal 
representatives, successors, and assigns of the parties, To th.e extent any handwritten or typewritten terms herein conflict 
with, or are Inconsistent with the pre•printed terms hereof, the handwritten or typewritten terms shall control. This 
Agreement may only pe assigned by Purchaser with the written consent of the Seller. If the Seller agrees In writing to an 
assignment of this Agreement, Purchaser shall remain obligated hereunder until settlement. The parties agree that faxed 
or electronic transmission of any signed original document shall have the same effect as an original. As used in this 
Agreement, a "day" shall mean a calendar day and all times are local ~astern Standard Time unless otherwise noted. 
This Agreement may be signed in one or more counterpaits, each of which i.s deemed lo be an original and all of which 
shall together constitute the same instrument. No party will refuse delivery of any notice from lhe other party in order to 
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hinder or delay any dea.dline established in this Agreement. Unless otherwise provided herein, the provisions of this 
Agreement affecting title shall be deemed merged into the deed delivered at settlement and shall not survive settlement. 

G. MECl-lANIC'S LIEN DISCLOSURE: Virginia law (§ 43-1 et seq.) permits persons who have performed labor or 
furnished materials for the constrnctlon, removal, repair or improvement of any building or structure to file a lien against 
the Properly. This lien may be filed al any lime after the work is commenced or the material is furnished, within 90 days 
from the last day of the month in which the lien or last performed work or furnished materials or 90 days froni the time 
the construction, removal, repair or improvement is terminated. AN EFFECTIVE LIEN FOR WORK PERl0 0RMED 
PRIOR ro THE DATE OF SETTLEMENT MAY BE FILED AFTER SETTLEMENT. LEGAL COUNSEL SHOULD BE 
CONSUL TED. Seller shall deliver to Purchaser at settlement an affidavit in a form acceptable to Purchaser's title 
company, signed by Seller, that no labor or materials have been furnished to ihe Property within tl1e statutory period for 
the filing of mechanics' or materialmens' liens against t11e Properly. If labor or materials have been furnished to lhe 
Property during the statutory period, Seller shall deliver to Purchaser an affidavit signed by Seller and the person(s) 
furnishing the labor and/or materials that such items have been paid. 

19, SELLER REPRESENTA'f!ON: Seller warrants each person signing this Agreement as "Seller" includes all persons 
possessing an ownership interest in the Property or who will be a necessary party to convey clear title to the Property. 

20. ELECTRONIC SIGNATURES: In.accordance with the Uniform Electronic Transactions Act (UETA) regarding 
electronic signatures ancl transactions, the parties do hereby expressly authorize and agree to the use of electronic 
signatures (such as Aut!ientisign) as an additional method of signing and/or initialing this Agreement. 

·>21. ACCEPTANCE: This Agreement becomes a legally binding agreement only upon ratification and delivery. tJnless 
ratification and delivery of this Agreement occurs by 12 o a.m. or I!! p.m. on seet•moer 12 , 2021 , this offer 
shall expire and shall not be binding on either par!y. If the parties desire to accept an offer that has expired, then (i) 
the date set forth in this paragraph 21 must be revised to the ratification date (or later), (ii) each party must Initial such 
revision, and (iii) ratification and delivery must occur prior to the revised expiration date. 

As used herein, "ratification and delivery" means delivery oI a final acceptecl ancl signecl Agreement to the other 
party or their respective broker or saiesperson by hand delivery, fax or electronic transmission, or by a 
professional courier service (including overnight delivery service) or by United States mail with return receipt 
requested. In !he event of a dispute, the sender shall have the burden to demonstrate delivery to the recipient of the 
final accepted >Jnd signed Agreement. "Date of Ratification" means tl1e date upon whicl1 ratification and delivery occurs. 
Purchase1' and Seller understand that they shall l1ave the right to withdraw any offer at any time prior to ratification and 
delivery. If either party withdraws an offer, notice shall be deemed effective upon receipt. If any offer is withdrawn, all 
deposits shall be returned to the Purchaser at no penalty. 

[Signatures appear on next page.] 
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WITNESS the following authorized signatures: J~ 09/09/2021 09/09/2021 

'lllrgardo Ledee Date ellet~r~lti:wrnrorLex Real. Estate LLC Date 

Purchaser Date Date 

Purchaser Date Seller Date 

The following Is for informational purposes only: 

Selling Broker Company's Name ant! J.\ddress Listing Company's Name and atltlress 

EXl? Rea1ty _:r,r.c EXP Realty LLC 

6802 Paragon P1 Ste 410 
~iahmond VA 23230 .Qichrnond VA 23230 

Office Phone 8047295188 Office Phone 8047295188 
Office Fax ----------------- Office Fax (571) 295-5809 
DP OR Finn License No.:. __________ _ DPOR Firm License No,: 226027967 

Purchaser's Authorized Agent's Information: Seller's Authorized Agent's Information: 
Name Jackie Butterworth Name !Jackie Butterworth 
Email xeal to.rbutterworth@gmail.com Email real torbutterworth@gmail., com 
Cell No. 8044264005 Cell No. (804) 426-4005 
Agent's DPOR License No.: 0225rno12a Agent's DPOR License No.: 022s100128 

COPYRIGHT@2019 by 1110 Central Virginia Regional MLS, LLC ("CVR MLS~). All r!ghls res0rved. This form may be used only by members In good 
standing of CVR MLS. The rnprorJucUon of !his form, in whole or in part, or Ille use of tho numes ·•cenlrul Virginia Regional MLS'' or "CVR MLS" in 
connecllon with any other form, is prohibited without prior wdllen t::onsenl of CVR MLS. 

CVR337 Page 7 oi7 
~hlo .form w-uu prot!uce.d b,v Ma. J<>c"ki.o Buttor1~orth. CVR MLS £orms may bi<! ut.iid only by rnemberlJ in 9ooti 1;1tand.ing- of \:he 
Canb:"l:11 Vb;g;ln-\o. Ue9"ional NI,S, 

rev 10/19 

lnsJ·cme-( · 
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Filters: 

Shape 0.011 sq. miles 

Parcel ID Address Year Built Building St< Bedrooms 

240905 21116 S, H 1918 1 3 

240885 223 16 S, H 1939 2 4 

240830 208 16 S, H 1910 1 3 

240955 212 15 S, H 1978 1 

240970 224 15 S, H 1932 1 

240930 200 15 S, H 1957 1 

240760 225 17 S, H 1949 1 3 

240765 22117 S, H 1974 1 3 

240945 208 15 S, H 1972 1 

240775 215 17 S, H 1920 1 3 

240840 212 16 S, H 1920 1 2 

240825 206 16 S, H 1915 1 3 

240849 216 16 S, H 1920 1 3 

240815 202 16 S, H 1920 1 3 

240845 214 16 S, Hopewell, VA 

240850 16 S, Hopewell, VA 

240935 204 15 S, H 1958 1 2 

240975 226 15 S, H 1950 1 

240960 S 15TH AVE, Hopewell, VA 

240810 20117 S, H 1920 1 4 

240890 219 16 S, H 1940 2 3 

240835 210 16 S, H 1920 2 4 

240985 230 15 S, H 1955 1 

240950 210 15 S, H 1964 1 

240785 207 17 S, H 1928 1 2 

240780 209 17 S, H 1920 1 3 

240920 20116 S, H 1950 2 3 

240910 207 16 S, H 1920 2 3 

240820 204 16 S, H 1920 1 3 

240755 237 17 S, H 1939 2 6 

240805 203 17 S, H 1950 1 3 

240900 213 16 S, H 1920 2 3 

AVERAGE 1.461538 3.363636 
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AFFIDAVIT OF MAILING 

I, (Kimbel'ly D. Ki1tl,e1), under oath, hereby certify that the City of Hopewell received a request for a 
Conditional Use Permit at 214 S 16th Avenue, also identified as Sub~Pal"Cel # 024-0845, to allow for a 
single family detached home be built on a non-conforming lot. Notice was malled on (October 29, 
2021) by first class mail, postage prepaid, to all interested property owners, agents, occupants and 
other parties listed on the attached mailing matrix, all in accordance with Section 15.2-2204, Code of 
Virgiilia, 1950, as amended. 

COMMONWEAL TH OF VIRGINIA 
CITY OF HO.PEWELL, TO WIT: 

~ . .. Q . k-.. ~\ it$ . _ m_ . . .. 
Sign u ·e 

Executive Assistant 

Title 
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Tlte City of 
Hopewell, Virginia Department of Development 

300 N. Main Street• Hopewell Virginia 23860 • (804) S4l-2220 • Fax: (804) 541-2318 

October 29, 2021 

NOTICE OF PUBLTC HEARING & TvIBETING 
CITY OF HOPEWELL 

Dear Adjacent Property Owner: 

The HoJ)ewell Planning Commission will conduct a public .hearing on Tuesday) November 16~ 
2021 at 6:00 p.m. at the Hopewell Municipal Building, 300 North Main Street, in Council 
Chambers for the purpose of receiving comments regarding the following requests in accordance 
with, Article XXI, Amendments, of the Hopewell Zoning Ordinance. The following item will be 
coi1sidered: 

1. A request from Edgardo Ledee. for a Conditional Use Pennit to build a single :family 
detached home on a non-conforming lot located at 214 S 16th Avenue, also identified 
as Si1b~Parcel #024-0845. 

If you desire additional information regarding this hearing, please contact the Department of 
Developme11t at (804) 541 "2220. If you· would like to speak in favor or against this applioation 
please attend the meeting on November 16, 202l. If you are unable to. attend the meeting, written 
correspondence can be hand delivered or mailed to City Hall, at 300 North Main Street, Suite 321, 
Hopewell, Virginia 23-860. Email comments to ctevdep1@hopewellva.gov. 

Sincerely, 

do&i::~~ 
Tevya Williams Griffin, AICP 
Director 
Department of Development 



Estelle & Douglas R Fullerton 
204 S 16TH AVE 
HOPEWELL1 VA 23 860 

Brnsh Randall 
232 S 15TH AVE STEC 
HOPEWELL, VA 23860 

Jose D & Carol J Hernandez 
PO BOX2397 
PETERSBURG, VA 23804 

PACUNELIZA L& EMELY 
DAS ALLI A iVlUSC1\ T 
903 E ·wnsTOVER A VE 
COLONIAL HEIGHTS, VJ\ 23834 

Gile P Hamrick & Janet G 
225 S 17TH AVE 
HOPC•:WRLL, VA 23860 

Oliver Brandon Lee 
3417 PRINCE GEORGE DRNE 
PRINCE GEORGE, VA 23875 

Rkhard & Franct!s R Wooton 
13112 HOLLIS ROAD 
CHESTER. VA 23836 

Russell & Deborah R Hughes 
15425 APPOMATTOX ST 

CHESTER, VA 23368 

Robert E & Naomi B Brovvn 
12413 l-rnNR Y LANE 
CHESTER, VJ\ 23836 

Namn.i & Roebe1t Brown 
12413 HENRY LN 
CHESTER, VA 23836 

AmoldKDaye 
PO BOX243 
HOPEWELL, VA 23860 

Nguyen Nga Trinh & Nguyen Phung 
Due 
4305 MOUNT SINAI ROAD 
PRINCE GEORGE, VA 23875 

Delancey Kaine 
208 S 16THAVE 
HOPEWELL, VA 23860 

Robert E JR Brown & Naomi 
12413 HENRY LANl1 
CHESTER, V /\ 23836 

221 S 17TI--1 A VE LLC 
14406 MAYFAIR DR 
CHESTER, V/\ 23836 

WESSEL BEVERLYMLJFE 
ESTATE 
212 S 16Tl·I AVE 
HOPEWHLL, VA23860 

James & Kirnberly D Crews 
202 S 16TI-I A VE 
HOPEvVELf ,, VA 23860 

Dolly B Crowder 
11606 MERCHANTS HOPE RD 
N JJl{INCE GEORGE, VA 23860 

Frances &-Richard P Wooten 
13112 HOLLIS ROAD 
CHESTER, VA 23836 

LEON INV E•:ST[VI ENTS 
LLCCONNECT DEALS .LLC 
72J.-O COURTHOUSE RD 
CHESSTERPTELD, VJ\ 23832 

Raymond L \Vyatt 
413 JEFFERSON A VE 
HOPEWELL, VA23860 

Carol L & CarroJl E Wilson 
7515 HIDDEN LAKE CIRCLE 
MECHANICSVILLE, VA 23 "I 11 

Mark & Joanna C Kawa 
1301 BERMUDA HUNDRED RD 
HOPEWELL, VA 23860 

Mark & Joanna C Kawa 
212 S 15TH AVE 
HOPEWELL, VA 23860 

Dolly B CJ"Owder 
l 1606 f\11ERCHANTS HOPE RD 
N PRINCE GEORGE, VA 23860 

Stevenson Con11or 
7203 SPRINGLAKE DR 
PRINCE GEORGE, VA 23875 

LEX REAL ESTATE I ,LC 
4103 MONTREAL AVE 
PRINCE GEORGE, VA 23875 

Raymond L Wyalt 
413 JEFFERSON AVE 
HOPEWELL, VA 23860 

Robert D Dereski 
8209 SANDY RIDGE RD 
NPRINCE GEORGE, VA23860 

Ronald S &. Tracy Wilson 
15709 PROV[DENCE RD 
PETERSBURG, VA 23805 



SILVIA & REGJNALD JOHNSON Harold E Harrison 
111 FOX DRIVE 210 S l GTH AVF. 

, ,dNCE GEORGE, VA 23875 HOPEWELL, VA 23860 

Busby Cynthia Demaria Riley E Ingrnm Sr. 
1605 ATLANTIC ST 3302 OAKLA WN Bl .VD 
HOPEWELL, V ,\ 23860 HOPEWELL, VA 23860 

WEST END PRESBY CHURCH EAl RENTALS LLC 
1600 ATLANTIC ST PO BOX 3208 
HOPEWELL, VA 23860 CHESTER, VA 23831 

ELIZABETH A & RICHARD A 
HALL.JR 
207 S 16TH i\ VE 
HOPEWuLL Vi\ 23860 

Estelle & Douglas R Fullerton 
204 S 16TH AVE 
HOPE\VELL, VA 23860 

Kim J & Anthony R Bennett 
P OBOX402 
HOPEWELL, VA 23860 

ELITE RENTALS LLC 
PO BOX 3208 
CHESTER, VA 23831 

Michele L & Wesley R Neal 
8824 KING DRIVE 
DISPUTANTA, VA 23842 
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Applicant:Arlin Griffin 
1404 Roanoke Avenue 
Conditional Use Permit 
Staff Report prepared for the Planning Commission Regular 
Meeting 

December 2, 2021 

This report is prepared by the City of Hopewell Department of Development Staff to 
provide information to the Planning Commission to assist them in maldng an informed 
decision on this matter. 

I. PUBLIC HEARINGS: 

Planning Commission December 2, 2021 Pending 

II. IDENTIFICATION AND LOCATIONAL INFORMATION: 

Requested Zoning: 

Existing Zoning: 

Acreage: 

NIA 

R-2, Residential, Medium Density 

9,150 square feet 

Owner: Arlin Griffin, Jr. and Alisha Bennett 

Election Ward: Ward 7 

Land Use Plan Recommendation: Urban Residential 

Strategic Plan Goal: N/ A 

Map Location(s): Sub Parcel#: 041-1165 

Lots 19-21, Block 34, Hopewell Terrace 
Subdivision 

Zoning of SmTOunding Prope1ty: 

III. EXECUTIVE SUMMARY: 

North: R-2 
South: R-2 
East: R-2 
West: R-2 

The City of Hopewell has received a request from Arlin Griffin for a Conditional Use 
Permit (CUP) to construct a six (6) foot privacy fence in the front yard in accordance 
with Alticle XVIII. Development Standards, Section 7. Fencing, sub-section bl(i). 

Case: CUP submitted Arlin Griffin Page 1 



IV. APPLICABLE CODE SECTIONS: 

The provisions of the Zoning Ordinance that are gennane to this request for a Conditional 
Use Permit are the following: 

Article XVIII Development Standards, Section 7, Fencing, sub-section bl (i). 

b. Permitted Fences. 

(1) Residential Zoning Districts. 
Fences up to seven (7) feet high shall be pennitted along all 
property lines, subject to the necessary setbacks, for property 
zoned residential or residential-office or used for single family 
residences, except: 

1. No fence higher than four ( 4) feet shall be pe1mitted in any 
front or comer side yard between the street line and the front 
or side building line of the subject property and any adjacent 
property; provided, however, that City Council may grant a 
Conditional Use Pe1mit for a fence not to exceed seven (7) 
feet in height in these areas. 

Article XXI, Amendments, Section D, Conditional and Special Use Permits, Sub-Section 
C. ]-3; 

1. When the Director has certified that the application is complete, it shall be 
deemed received and referred to the Planning Commission for its review and 
recommendation to City Council. 

2. The Planning Commission shall, within ninety (90) days after the first 
meeting of the Planning Commission after such referral, report to the City 
Council its recommendation as to the approval or disapproval of such 
application and any recommendation for establishment of conditions, in 
addition to those set f01ih in this Article, deemed necessary to protect the 
public interest and welfare. Failure of the Planning Commission to report 
within ninety (90) days shall be deemed a recommendation of approval. 

3. Upon receipt of the recommendation of the Planning Commission, the City 
Council, after public notice in accordance with Virginia Code § 15.2-2204, 
shall hold at least one public hearing on such application, and as a result 
thereof, shall either approve or deny the request. 

Article XXI, Section D, Conditional and Special Use Permits, subsection (4) 

Case: CUP submitted Arlin Griffin Page2 



4. In approving any conditional use permit, the City Council may impose 
conditions or limitations on any approval, as it may deem necessary to 
protect the public interest and welfare. Such additional standards may 
include, but need not be limited to: 

1. Special setbacks, yard or construction requirements, increased 
screening or landscaping requirements, area requirements, 
development phasing, and standards pertaining to traffic, 
circulation, noise, lighting, hours of operation and similar 
characteristics; and 

11. A performance guarantee, acceptable in form, content and amount 
to the City, posted by the applicant to ensure continued compliance 
with all conditions and requirements as may be specified. 

Article XXI, Amendments, Section D, Sub-Section d 

d. Approval Criteria 

As may be specified within each zoning district, the Planning Commission and 
approval by the City Council shall permit uses permitted subject to conditional 
use review criteria only after review only if the applicant demonstrates that: 

I. The proposed conditional use is in compliance with all regulations of the 
applicable zoning district, the provisions of this Article, and any 
applicable General Provisions as set forth in the Zoning Ordinance. 

2. The establishment, maintenance, or operation of the proposed use is not 
detrimental to, and will not endanger, the public health, safety, morals, 
comfort, or general welfare. 

3. The conditional use will not be injurious to the use and enjoyment of other 
property in the immediate vicinity for the purposes already permitted, nor 
substantially impair the use of other property within the immediate 
proximity. 

4. The proposed conditional use conforms to the character of the 
neighborhood within the same zoning district in which it is located. The 
proposal as submitted or modified shall have no more adverse effects on 
health, safety or comfort of persons living or working in or driving 
through the neighborhood, and shall be no more injurious to property or 
improvements in the neighborhood, than would any other use generally 
permitted in the same district. In making such a determination, 
consideration shall be given to the location, type, size, and height · of 
buildings or structures, type and extent of landscaping and screening on 
the site, and whether the proposed use is consistent with any theme, 
action, policy or map of the Comprehensive Plan. 

Case: CUP submitted Arlin Griffin Page3 



5. The exterior architectural appeal and function plan of any proposed 
-structure will not be so at variance with either the exterior architectural 
appeal and functional plan of the structures already constructed or in the 
course ·of construction in the immediate neighborhood or the character of 
the applicable zoning disu·ict, and shall enhance the quality of the 
neighborhood. 

6. The public interest and welfare suppo1ting the proposed conditional use is 
sufficient to outweigh the individual interests, which are adversely 
affected by the establishment of the proposed use. 

7. The proposed use will not result in the desu·uction, loss or damage of any 
feature dete1mined to be of significant ecological, scenic or historic 
importance. 

V. SUBJECT PROPERTY: 

The applicant placed a six foot privacy fence into the front yard of 1404 Roanoke 
A venue. The front yard is described as open space, on the same lot as a building, 
between the front line of the building ( excluding steps) and the front lot or street line, and 
extending across the full width of the lot. The diagram below gives an illusu·ation of the 
location of a front, side, and rear yard as defined in the Zoning Ordinance. For easy 
accessibility during an emergency and for neighborhood aesthetics fences up to four feet 
are only allowed in a front yard. 

r.'U!l l.>fr .... 

........ 
- sld@yc1Jrd 
,-
,-

CT] ~ 
fronty,rd lf•f)'lfd 

,-. 

f- sJdeyard -
The required front yard setback of a primary structure in the R-2 Zoning District is 25 
feet. This means that the home must be at least 25 feet from the front prope1ty line. The 
SFD at 1404 Roanoke is 75 feet from the front property line; 45 feet more than required. 
As the entire length of the prope1ty is 122 feet, and the length of the SFD is 32 feet, the 
rear yard is 15 feet. The applicant contends that the fence was placed in the front yard for 
privacy and that it does not block the view of any streets. 

Staff from the City's Police and Fire depa1tment have reviewed this application and have 
no objection because the fence, while 6 feet, still allows for accessibility; the fence has a 
gate and does not block the front door. 

VII. STAFF RECOMMENDATION: 

The Staff recommends approval of the request as submitted by Arlin Griffin for the 
following reasons: 

Case: CUP submitted Arlin Griffin Page4 



1. The home is located past the 25 foot setback line. The fence is technically past the 
25 foot setback. 

2. The City's Fire and Police Department have no conflict with the request. 

3. The application meets the approval criteria as outlined in Article XXI. 
Amendments. 

IX. PLANNING COMMISSION RESOLUTION: 

In accordance with Article XXI, Amendments, of the Hopewell Zoning Ordinance, the 
Hopewell Planning Commission recommends by a vote of ~ - ~ to (approve) 
(approve with conditions) (deny) the request submitted by Arlin Griffin to construct a six 
( 6) foot privacy fence in the front yard at 1404 Roanoke A venue, also identified as Sub­
Parcel # 047-1165. 

Attachment( s): 
1. Application for Conditional Use Permit 
2. Pictures 

Case: CUP submitted Arlin Griffin Page5 



Aerial Map 

1404 Roanoke A venue 

Case: CUP submitted Arlin Griffin Page6 
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'Ilie City 
of 

_'}[opewd(, 'Virginia 

300 N. Main Street· Department of Development· (804) 541•2220 · Fax: (804) 541-2318 

CONDITIONAL USE PERMIT APl'LTCA HON 

Al'PLTC,\ TION FEE: $3()0 

ADDRESS: 

FAX#: 

Ur.c ({;-) 

AGBN'I' 
JI," ( '(/\-,/{,!(TI'( •RC/1. ISUI. l'N1 J/ "/f)/c .I 1_ ·t I/') < I{ /'I IF ( ·o,\· !R.-lt ( t JN. I U'nFR 
()/ //II l'/IUl'l·R/1' uW\'1.K.\' t 'O.\'S/c'1\'F JO \f..1/•:i /l'!'i /(' . .fJ'Jn-\ 

O\\'t\FR. 

ADDRESS: 

Pf-10'.'lr 

PROPERTY ADORES~/ LOCATION: 

IF REQUIRED BY ARTICLE 16 Of· THE Z0l\11NG ORDINANCE, 
A srn: PLAN MUST ACCOr...tPANY '1'1-lIS APPLICAT!ON 

ATTACH A SCALED DRAWING OR PLAT OF THE PROPERTY SHOWING: 

I. FLOOR PLANS OF THE PROPO<:;ED nun.DINGS. 

2. TIIE PROPOSElJ DEVELOPMENT WITH FRONT, SIDE, AND RBAR EI,EVATIONS. 

l. 



THIS REQUEST FOR;\ CONDJTTONAI. USE PERMIT rs F!LFD l.fNDliR SECTION 
Of-THE ZONIN{l ORDINA:-.'CE. 

' ' b(.1.iQ 

l'U'.A;o;[: f)E\-10;,..:s I R,\TE I !OW Tl tr: l'ROJ'()S,\L ,\S SUB\.!ITTF.O OR !v10DTFffD WTLL CONFORM TO 
ITIE ('()\[Pl{Ef-lE:"!STVE PLAN :\;\'I) I I IE ['\ !RPOSES Ar\D n IE 1:xl'RESSED 1:-..TL:','I OF Tl IE ZO)'(li\"G 
flRDINANCL 

,18011',YHH OF '/1/IS PRO!'ER7TOR '/JfEAUl1/0Rf/EDAG£,\'TTHHREFOI?. I /-IEf?F/JVC'ER'/1fl' f/1,l'f. 
nus APPf.lCA'/10N ANl} ALL ACCO.\JP..JNYIN(i DOCUJJE.\'1:S' :lRE COMl-'LETF: AN/) ACCUTUTE TO 71/E 

BESJ'Ol'jJ'R\l~WLEiDG·· ······(··(}· I 6~. /.2/ . _L4./,,;~ ____ _l~ __ 
J\l')~\:,1N\'Sl<;NXJUJW . DATE 

_L /,'1 /, l•L. .. 0..t.i1l,',c_ 
APl'l,ICANT PRINTED NMdE 

DATBlUlCEIVED DATE OF ACTION ________ _ 

. ··- .. APPROVED DENIED 

APPROVED Wl n-t TIIE FOLLOWING CONDITIONS: 





( 

-
C 
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Applicant: David Edwards 
Maryland Avenue-Sub-Parcel# 024-0310 
Conditional Use Permit 
Staff Report prepared for the Planning Commission Regular 
Meeting 

December 2, 2021 

This report is prepared by the City of Hopewell Department of Development Staff to 
provide information to the Planning Commission to assist them in making an informed 
decision on this matter. 

I. PUBLIC HEARINGS: 

Planning Commission December 2, 2021 Pending 

II. IDENTIFICATION AND LOCATIONAL INFORMATION: 

Requested Zoning: 

Existing Zoning: 

Acreage: 

Owner: 

Election Ward: 

NIA 

R-2, Residential, Medium Density 

7,200 square feet 

Christopher & Kelly Gill 

Ward 1 

Land Use Plan Recommendation: Urban Residential 

Strategic Plan Goal: NIA 

Map Location(s): Sub Parcel#: 024-0310 

Lots 12 & 13, Block 4, Buren Subdivision 

Zoning of Sunounding Property: 

III. EXECUTIVE SUMMARY: 

North: R-2/B3 
South: R-2 
East: R-2 
West: R-2 

The City of Hopewell has received a request from David Edwards for a Conditional Use 
Permit (CUP) in accordance with Article IV, Section I, Special Conditions for 
Nonconforming Lots and Article XVII, Nonconfonning Uses, Section F., 
Nonconf01ming Lots of Record, in order to build a single family detached home on a 
nonconforming lot ofrecord in the Medium Density, R-2, Zoning District. 

Case: CUP submitted David Edwards Page l 



IV. APPLICABLE CODE SECTIONS: 

The provisions of the Zoning Ordinance that are germane to this request for a Conditional 
Use Permit are the following: 

Article IV, Section L Special Conditions for Non-conforming Lots 

For property consisting of less than seven thousand five hundred (7,500) square 
feet but five thousand (5,000) or more square feet and/or less than seventy (75) 
feet but fifty (50) feet or more of frontage, an applicant may appeal to City 
Council for a Conditional Use Pe1mit as allowed in Section XVIII of the Zoning 
Ordinance for approval to construct a single family dwelling on such lot in 
accordance with the procedures given in Section XVIII of the Zoning Ordinance. 

Article XXI, Amendments, Section D, Conditional and Special Use Permits, Sub-Section 
C. J-3: 

1. When the Director has certified that the application is complete, it shall be 
deemed received and referred to the Planning Commission for its review and 
recommendation to City Council. 

2. The Planning Commission shall, within ninety (90) days after the first 
meeting of the Planning Commission after such referral, report to the City 
Council its recommendation as to the approval or disapproval of such 
application and any recommendation for establishment of conditions, in 
addition to those set forth in this Article, deemed necessary to protect the 
public interest and welfare. Failure of the Planning Commission to report 
within ninety (90) days shall be deemed a recommendation of approval. 

3. Upon receipt of the recommendation of the Planning Commission, the City 
Council, after public notice in accordance with Virginia Code § 15.2-2204, 
shall hold at least one public hearing on such application, and as a result 
thereof, shall either approve or deny the request. 

Article XXI, Section D, Conditional and Special Use Permits, subsection (4) 

4. In approving any conditional use pe1mit, the City Council may impose 
conditions or limitations on any approval, as it may deem necessary to 
protect the public interest and welfare. Such additional standards may 
include, but need not be limited to: 

1. Special setbacks, yard or construction requirements, increased 
screening or landscaping requirements, area requirements, 
development phasing, and standards pertaining to traffic, 
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circulation, noise, lighting, hours of operation and similar 
characteristics; aud 

11. A performance guarantee, acceptable in form, content and amount 
to the City, posted by the applicant to ensure continued compliance 
with all conditions and requirements as may be specified. 

Article XXI, Amendments, Section D, Sub-Section d. 

d. Approval Criteria 

As may be specified within each zoning district, the Planning Commission and 
approval by the City Council shall permit uses permitted subject to conditional 
use review criteria only after review only if the applicant demonstrates that: 

1. The proposed conditional use is in compliance with all regulations of the 
applicable zoning district, the provisions of this Article, and any 
applicable General Provisions as set forth in the Zoning Ordinance. 

2. The establishment, maintenance, or operation of the proposed use is not 
detrimental to, and will not endanger, the public health, safety, morals, 
comfort, or general welfare. 

3. The conditional use will not be injurious to the use and enjoyment of other 
property in the immediate vicinity for the purposes already permitted, nor 
substantially impair the use of other property within the immediate 
proximity. 

4. The proposed conditional use conforms to the character of the 
neighborhood within the same zoning district in which it is located. The 
proposal as submitted or modified shall have no more adverse effects on 
health, safety or comfort of persons living· or working in or driving 
through the neighborhood, and shall be no more injurious to property or 
improvements in the neighborhood, than would any other use generally 
permitted in the same district. In making such a determination, 
consideration shall be given to the location, type, size, and height of 
buildings or structures, type and extent of landscaping and screening on 
the site, and whether the proposed use is consistent with any theme, 
action, policy or map of the Comprehensive Plan. 

5. The exterior architectural appeal and function plan of any proposed 
structure will not be so at variance with either the exterior architectural 
appeal and functional plan of the structures already constructed or in the 
course of construction in the immediate neighborhood or the character of 
the applicable zoning district, and shall enhance the quality of the 
neighborhood. 
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6. The public interest and welfare supporting the proposed conditional use is 
sufficient to outweigh the individual interests, which are adversely 
affected by the establishment of the proposed use. 

7. The proposed use will not result in the destruction, loss or damage of any 
feature determined to be of significant ecological, scenic or historic 
importance. 

V. SUBJECT PROPERTY: 

The minimum square footage required to construct a single family detached (SFD) home 
in the R-2 Zoning District is 7,500 square feet. The required lot width at the right-of-way 
line is 75 linear feet. The subject property is 7,200 square feet with 60 feet of frontage on 
the street. Therefore, a conditional use permit must be approved to build a SFD. 

The property is surrounded by residential structures but commercial establishments are 
nearby on 15th A venue (Route 3 6). This property is considered a non-conforming lot of 
record. 

It appears that a fence erected at 1507 Lynchburg Street is encroaching on the subject 
property. This matter will be rectified between the property owners and should not 
impact the outcome of this request. 

VI. ZONING/STAFF ANALYSIS: 

As of March 26, 2019, in order to construct a permitted use on a non-conforming lot of 
record, applicants must receive a Conditional Use Permit regardless of the zoning district. 

When reviewing a request for a conditional use permit, the Planning Commission must 
consider the seven conditions outlined in Article XXI of the Zoning Ordinance, cited on 
page 3. The Commission may also impose conditions that are suitable to ensure the 
character of the neighborhood and zoning district in which the use is locating will not be 
adversely affected. Conditions may also dictate the architectural style of a proposed 
structure to ensure it will not be a variance with either the exterior architectural appeal 
and/or the functional plan of the structures already constructed in the immediate 
neighborhood or the character of the applicable zoning district. 

When considering a conditional use permit to construct a single family detached home in 
an established neighborhood Staff conducts an inventory of current homes to detennine if 
the proposed structure is compatible. 

The table below provides a summary of the inventory. A total of 26 sh·uctures were 
considered. ~------------------------

Average Year Built 

# of Bedrooms 

# of Stories 

Exterior Sidini, 
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1932 

4 

1.5 

50% vinyl 

23% brick 

11 % masonite 

12% stucco, asbestos 
siding, wood, and 
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I concrete block 

Averal!e Souare Feet 1,309 

Avera2e Value of SFD $82,776 

The applicant is proposing to construct a 1300 square foot home with 3 bedrooms and 2 
baths with a brick foundation and covered front porch. The exterior material of the home 
will be vinyl. 

VII. STAFF RECOMMENDATION: 
The Staff recommends approval of the request as submitted by David Edwards because it 
meets criteria 1-5 and 7 as outlined in Article XXI, Amendments, Section D, Sub-Section 
d. Criteria 6 will be determined after hearing from citizens during the public comment 
period. The City received one comment from an adjoining property owner regarding this 
application. He had questions about the purpose of the request. Based on the lack of 
comments from adjoining property owners and residents, Staff does not anticipate 
opposition to this request. 

VIII. PLANNING COMMISSION RESOLTION: 

In accordance with Article XXI, Amendments, of the Hopewell Zoning Ordinance, the 
Hopewell Planning Commission recommends by a vote of_ - _ to (approve) 
(approve with conditions) (deny) the request submitted by David Edwards for a 
Conditional Use Permit (CUP) in accordance with Article IV, Section I, Special 
Conditions for Nonconforming Lots and Article XVII, Nonconforming Uses, Section F., 
Nonconf01ming Lots of Record, in order to build a single family detached home on a 
nonconforming lot ofrecord, Sub-Parcel# 024-0310 in the Medium Density, R-2, Zoning 
District. 

Attachment(s): 
1. Application for Conditional Use Permit 
2. Neighborhood housing map and inventory 
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Aerial Map 

D Sub-Parcel #024-0310 
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'iJi.e City 
of 

Jfopewe{{, 'Virginia 

300 N. Main Street· Department of Development· (804) 541-2220 • Fax: (804) 541-2318 

CONDITIONAL USE PERMIT APPLICATION 

APPL!CATJON FEE: $300 

APPLICANT: _'J) a_ VI O (;;; /4.,24/l.bS 

ADDRESS, ..Po. fJov, fp._.t---=11----------­
-f /l,W/~1e VA- 2 a~2s-

PHONE fl: <;f)Y,~ {,,Cf1- /4'>¥ 'l-- FAX#: _______ _ 

EMAIL ADDRESS: ole6bie,, eolu,a.ms@( /&mesc.l'&s+. /le f-

INTEREST IN PROPERTY:. OWNER OR V. AOllNT 
IF CONTRACT PURCHAS[JR, PROVIDE A COPYOP THE CONTRACT OR A LETTER 
OF THE PROPERTY OWNER'S CONSENT TO MAKE APPLICATION. 

OWNER: Crn;151:kptle·lf. •L:1<,e.l I y r;, ·, t 
ADDRESS: rp O • /6t:J.,/. {;p 107 

'?Aa4'd-R ~ .9.d,e e:-:1 'J e . V Yb ~ ,g )r 

PROPERTY ADDRESS/ LOCATlON: 

~"7/ii$:,o,·•~~· '(cf-h ti d.- · l/ve... 
PARCELl/~7,~

0
!/'g•QREAGE: ___ ZONlNG:. R, ~ ')_ 

IF REQUIRE[) BY ARTICLE 16 OF THE ZONING ORDINANCE, 
A SITE PLAN MUST ACCOMPANY THIS APPLICATION 

ATTACH A SCALED DRAWING OR PLAT OF THE PROPERTY SHOWING: 

I. FLOOR PLANS OF THE PROPOSED BUILDINGS. 

2. THE PROPOSED DEVELOPMENT WITH FRONT, SIDE, AND REAR ELJWATlONS, __ _ 



THIS REQUEST FORA coNDrnoNAL usn PERMIT is FILED UNDER SECTION 
. . -. ' OF, THE ZONING ORDINANCE. . ' 

·- . . ....... 

PRESENT USE OF PROPERTY: 
bpe-n L a,,.., d.. 

THE CONDITIONAL USE PERMIT WILL ALLOW: 
Cansirvc.-+ton al--: c..... ;/ b-edl'l'.Jo,n hturH'. 

PLEASE DEMONSTRATE THAT THE PROPOSAL AS SUBMITTED OR MODIFIED WILL NOT AFFECT 
ADVERSELY THE HEALTH, SAFETY, OR WELFARE OF PERSONS RESIDING OR WORKING IN THE 
NEIGHBORHOOD OF THE PROPOSED USE. • , 

J?cana. :uz_.d . tan st .. 02G-tio n .. ..... u. ,i 11 I t'.b rrQ I(~ ?~.--Y\~.bbor hood fi-:-d.Umto4~ U.,vtt.Sb.fl1i Pc.Jl,lc. land 111'1~, ntrJf·s 
'-'!03 C-<!.tJp ±4- tvf tbaBf p,i,;;;;; is.10,,. 4 Ou)"' :(.r$, 

PLEASE DEMONSTRATE THAT THE PROPOSAL WILL NOT BE DETRIMENTAL TO PUBLIC WELFARE 
OR INJURIOUS TO THE PROPERTY OR iMPROVEMENTS IN THE NEIGHBORHOOD. 
__ 'D_rc ... o~,P,f?':,-ed. con.s+cvc:b:on. w,(l rvrf- e,..-,2..,.,l.e.- aalve.rs? 

ptLch c'o<;, QC acldi"fiaod -+ro.{ft'-'-c....,_, _________ _ 

PLEASE DEMONSTRATE HOW THE PROPOSAL AS SUBMITTED OR MODIFIBD WILL CONFORM TO 
THE COMPREHENSIVE PLAN AND THE PURPOSES AND THE EXPRESSED INTENT OF THE ZONING 
ORDINANCE. , 

... 'Pce2pc;,o-zd co11s±ruc...-:b:an i's with,·h :th,. a,ppcooodJ-< 
i.an1n5 ,, r R-2 .. .. .... 1 ...... . 

- - ··• -
~. ~· • _P ... ·.-,...,:. I •,:; .- ' ~. ~- '~. 

AS OWNER. OF THIS PROPERTY OR THE AUTHORIZED AGENT THEREFOR. I HEREBY CERTIFY THAT 
Tills APPUCATJON AND:ALf.:A.CCO!vlPANYiNG DOCUMENTS ,uufc6MPLETE AND ACCVRATE TO THE 
BESTOFMYKNOWLEDG/t. .•" •·: :;. '. • , '. ' . ' • ,. · ·-.', .• , 

~- /~~--:'_ ... ·-. ·. ';d/4~/41··<-,.; ... : .-: -:· 
~-APPLICANT SIGNATURE • - •. ~ ~ DATE'. 

~-.EA~ID f!:pt,)4-(?t>S ' ', ' ', .- . ' '. ~ . .. 
. APPLICANT P.RJN1"EO N:~E . 

' ' 
OFFICE USE ONLY 

DATE RECEIVED ______ _ DATE OF ACTION ______ _ 

-~-APPROVED ___ DENIED 

___ APPROVED WITH THE FOLLOWING CONDITIONS: 
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City of ijopewe11, VA 
Dept. of Gode Enforcement 

300 N. Main Street 
Hopewe"ll, VA 23660 

804-541-2220 
lie1come 

~6675-0007 depra m. 11/03/2021 03:44PM 

1 . HITS / INSPECTIONS 
· cll~DITIONAL USE PERMIT -
REVIE!•l 
2021 Item: 20210909ICUP 

Payment Id: 235265 

M1total 
rotal 
! 

iHerl{ 
[: ik Numbev13096 
! 
;hii'nge due 
I 

I 

300.00 

300.00 

300.00 
300.00 

300.00 

0.00 

11111111111m111111111111111111111111111mlilllil!llll!l!lm11 

' 

Thank you for your payment, 

CUSTOMER COPY 

DAVID EDWARDS CUSTOM BUILDER, INC. 

Treasurer, City of Hopewel~ 

i 

I 

. 10/20/2021 
CUP fse"tor both maryland avenue propl!J:lies \ 

,, 
Cash - Sona Bank CUP Fee for Maiyland Avenue Properties _, 

,• 

. ' 

13096 
'-300.00 

300.00 



\ 1numn,,,,, 
,,,,,,,., \-\._ AC:J(i,,,,,...,,.,.. 

if _,.,,,f>. .......... <$'"' ,.,. 
~ ~~ .. ~ "•• ·1;1~? 

Department of Development 

City of Hopewell, Virginia 

Residential Lot Pfans 

Affidavit of Responsibility 
Application for the following: 

Dfl/clal Use Dn/y 

Appl/cal/on Number: _____ _ 

Permit Number: ______ _ 

Property Address/Parcel:._""eJ.-"'.t..=¢_!0=...,3""-'-'/D""'-----------

Lot: 12 -:13 Block: L../2 Subdivision: J3 ✓0-0,..1 
I, 'JJfl\:/ /0, l;daJa.. cq.5. ., . , by filing this 

affidavit certify that I am the own"r or authori~e-51 agent of 

,elir;dop"/2 er{.!{ ef£w 6,-/(.- ., Iuif further, certify ~at I have 

enclosed the Residential Lot Plan to be included as part of tbe Building Permit 

Furthermore, I certify that the lot grading of the aforementioned parcel will be 
consistent with the submitted plan. If within 12 months after a CO has been issued 
the City of Hopewell determines that the drainage configuration does .not fu..tJ.ction 
propedy, I will assume full responsibility to make corrections in order that the 
drainage will function as intended and approve-! by the City of Hopewell. 

APPLICANT NAME (PR.INT): 

_ '})t3v10 fu:hiUUU$ 

SIGNATURE:~.J·~·~~,~·2::::_~~========----

DATE:_:..../f'-+i"'"',;/'-"?/:v-,,/4~.:l..,,__/ ______ _ 
-; ~· 

CITY/COUNTY OF .~µ., .i:lMAtp~ , 
COMMONWEALTH OF VIRGINIA f O •..• ~ NOiAAY ~ ..... ~~ '\ 

§ Q / PUBLIC. \ 't--1 THE FOREGOING lNSTRUMENT WAS ACKNOWLEDGED BEFORE ME 
~ () • REG. #7937928 • ~ - _,, , "I 
~ i MY COMMISSION l:;:, l; Fl _,.._ 
~ ~ \ EXPIRES j ~ j THIS ,IS 4- . DAY OF a,6?.:1,/J. .Md , 202tJ BY 
~ ~ \ APRIL30, 2025 .~~ 0 ~ 
\ O,i,~• .............. ,;_".:,,~$'' NOTARY PUBLIC: J.« ,.,. ....,Y: .a.,M144't , .. 

"- ¥Y~ - l"ii ~- • 
,~~Q~ .. · 4d 

''"""'""""''' NOT ARY PUBLIC REGISTRATION NUMBER:. 7£.;;, 7 '9J f 



ADDRESS: 
PARCel/TAK ID: 
APPLICANT: 
OWNER: 

Addres< of Proposed Work 
T•• Map Reference II 
SubdlVl;ltm Name 
Oeed Reference 
North Arrow 

Lot Dlmonslons 
Name, Address, Phone U of Plan Preparer 
Name, Add res,, Phone fl of Lot Owner 

· Extsijng Sttucture(s)-iocatlon. 
Eiditlng Structure(s) - Dimensions 
Existing Structur,(sJ • LotCovergage Cale. 
Eilstlng Impervious Surf;ces - location 
Exlsllng Impervious Surfaces• Dimensions 

RESIDENTIAL LOT Pl.AN CH!:C!{LIST 
fORAPPLICAl\lT 

Existing Impervious Surface, - lot Coverage Cale. 
i:usements 
Existing UIJIIIV connectron points 

Existing Topography @ 2' Contours 
To a@,: Co_11foiii:sforSi!e l111provements 
El<lstlrig Storm Drainage 
Proposea Storm 0ralnage 
Water Feawres 
100-yr Floodplain 
limits of Clear!ng/Remov,fo/Vegetllliin 
E&S location and Design ··- · 
~PA/AMA eoundarles 

Proposed Structure- loc;,tlon 
Prc>po.sed Structure: .. Dlmenslofls 
Proposed Structure· Lot Coverage Cale, 
Ternporarv Construction Entrance 

~~ Drivey.,ay[ofl-street Parklng Area{•J 

Solis Test 
Water QuaUtv Impact Assessment IWQJA) 
Wetlands Permit 

l:i$l Upd:ite.d: 9/1/2.020 



City of Hopewell 
Department of Development 
Residential Lot Plans 

This document provides info:rmation regarding the l'equirements to submit a 
residential lot plan within the City of Hopewell, Virginia. It outlines when a 
residential lot plan is required and the review process utilized by the City. All 
plans must be submitted to the Department ofDeve!opment located in Suite 321 
of the Hopewell Municipal Building, 300 North Main Street, Hopewell, VA 
23860. Currently there is no fee for this submittal, 

The intent of the residential Jot plan is to ensure that proposed uses and 
certain related lot development activities are compatible with approved 
subdivision plats, ' proposed subdivision plan applications, and other land 
disturbing activities as well as to ensure consistency with the zoning 
regulations and other City ordinances and development guidelines. 

For morn information about this process please contact the Department of 
Deveiopment at (804) 541 .. 2220, 

Why ls a Rcsldcntbjl Lot Plan Rcquil'cd? 

A residential lot pllln for each subdivision lot is required to ensure that uses 
and certain related lot development activities are compatible with approved 
subdivision plats, new subdivision plats, and public improvements plans 
as well as to ensure consistency with the zoning regulations. Plans are 
required for the following land use activities: 

a. Any residential use m· any land disturbing activity in a designated 
Chesapeake Bay Preservation Area related to a residential use; 

b. detached residences in any zoning district on lots or parcels less than 
30,000 square feet in area; 

c. accessory buildings or apartments, accessory uses on a residential lot; 

d. private detached garages on a residential lot; and 

e. lots with terrain, utility or locational characte!'istics that, at the discretion 
of the Development Director, require lot plan review. 
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Purpose 

The plan is intended to provide necessary and sufficient infol'mation to 
th.e City to ensure the following: 

f. the lot and the siting and use of the intended sti:ucture( s) are in 
conformance with the approved subdivision plat and public 
improvements plans for the subdivision in which the lot(s) is located; 

g. site grading, storm water drainage improvements and stomt runoff 
patterns for the subject lot meet or exceed contemporary requirements 
for residential lot development and do not adversely impact adjoining 
lots and properties, 

h. al! existing easements and rights of way have been identified and respeGted, 

I. yard and setbackl'l,lquirements and other zoning requirements are identified and 
respected, 

J. appropriate site planning initiatives are incorporated into the lot development 
plan, 

k. the development of the lot and as well as the physical siting and use of 
the intended structure(s) on the lot will not adversely impact or encroach 
upon adjoining properties, 

I. adequate erosion and sediment controls are provided to protect 
acljoining pl.'operties and public rights of way, 

m. lot access and driveway arrangements that conneot to a public or 
private street meet City standards, 

n. CBPA-0 District requirements, where applicable, are fully coordinated 
with any proposed single family dwelling. 

;process 

The l'esidential lot plan shall be submitted either in advance of or 
concurrently with the application for a zoning or building pennit; 

o. The residential lot plan shall be submitted to, l'eviewed by, and acted 
upon by the Development Director within ten (10) business days upon 
receipt and application for a zoning permit and building permit, 
provided that if the residential lot plan is submitted concunently with 
the building permit application, the Development Director shall notify 
the Building Official of action taken on the residential lot plan not 
later than the Building Official's mandatory building permit review 
timeframe but not less than five (5) business days from the date of 
concurrent application. 

p. The Development Director may request the input of the City Engineer, 

2 



Building Official or other City Staff in the review of the residential lot 
plan. 

q. 1n the event of denial of the residential lot plan by the Development 
Director, the Development Director shall notify the :Building Official of 
action taken. 

r. If the residential lot plan is denied by the Development Director, the 
applicant may either (a) revise and resubmit the plan, or (b) petition the 
matter to be heard by the Planning Commission at their next l'egularly 
scheduled meeting. 

s. The applicant shall submit copies (8) copies of the residential lot plan on 
a sheet not to exceed 11" x 17", unless otherwise approved by the 
Development Director. 

t. The lot development plan shall be prepared by a certified engineel·, 
surveyor, architect, or landscape a!'chitect qualified to do such plans 
unless otheiwise waived by the Development Director. 

Requil'ed Inf1n-maiion 

The contents of the residential lot plan shall include the following: 

Format 
• Address and mx map reference number of lot, deeded name of 

subdivision plat in which the lot is located, and deed reference for the 
subject lot. 

• North arrow; dimensions of the lot dtawn to scale of 1" = 20' or greater, 
with metes and bounds of lot and yard, and yard setback Jines for 
front, rear and side yards established by zoning district. 

• Name, address and telephone number of plan preparer and lot owner. 

• Certification of the residential lot plan by a professional engineer, 
surveyor, architect or landscape architect licensed in the State of 
Virginia. In lieu of a certified residential plot plan as described, the 
applicant may submit a self-prepared residential plot plan and an 
Affidavit of Responsibility. 

Zoning 

• Dimensional setbacks from property lines to any structure or 
improvement; including porohes, decks, stairwells, garages, swimming 
pools, accessory uses, et<,. 

• Squru.-e footage of lot per recorded subdivision plat; calculation and 
depiction of impervious surfaces. 
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Existing Conditions 

• Location, dimensions, and lot coverage calculation of existing 
structure(s) and impervious surfaces. 

• Easements contained within the lot or physical improvements that impact 
the lot or contiguous lots. 

• Location of utility service connections to public water and sewer, 
including meter placement for domestic water. 

" Location of any existing septic field and reserve drain field location. 

Environmental & Storm water 

• Allowable buildable area of the lot that considers the size and shape of the 
lot, envlmnmental constraints, and the zoning district setbac~ (i.e. allowable 
building pe_rimeter in accord with applicable geometric requirements of 1he 
zoning district in which the lot is located, and considers envil'onmental 
constraints.) Include location of existing and proposed vegetation. 

• Existing topography and lot improvements, if any, and proposed furlshed 
lot grading shown with two foot (2') contour intervals and spot 
elevations. 

• Location of all existing natural or man-made drainage channels and 
stonn sewer facilities, as well as location of proposed drainage 
improvements, to ensure the adequate conveyance of stonn water on 
and through the property. 

• Location and boundaries of any existing storm water management 
improvements, water features and 100-year floodplain limits fuat impacts 
(he subject lot(s). In the absence of existing or proposed storm water 
management improvements within the subdivision, the Jot developer 
shall address alternative Low lmpact Development (LID) measures. 

• Limits of clearing and lot disturbance. 

• Location and design of any erosion and sediment practices that may be 
required to protect adjoining properties, public rights of way, and 
utility infrastructure during the construction period. 

• Site-specific determination of RP A and RMA boundaries (to be conducted 
in accord with the requirements of the CBPA-0 District.) Any applicable 
Resource Protection Areas (RPA) notations as may be related to: (1) 
retention of an undisturbed, vegetated 100' RP A, and (2) hmd 
development within the RP A is to be limited to water dependent facilities 
or redevelopment as shown on city maps. 
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Proposed Improvements 

• Location, dimensions, and lot coverage calculation of proposed structure(s) 
and impervious surfaces. 

• Location, design, material type, and coverage of all required off-stl'eet 
parking, parking access, street entrances, driveways, and temponny 
construction entrances, where applicable. 

• Location and design of retaining walls. 

Under Separnte Cover, If Applicable 

• Geotechnical evaluation and certified engineering design for building 
foundation for. lots that contain shrink/swell soils, highly erodible soils, 
or othe1· geological attribute(s) that could impact constmction, as 
required by the Building Official. 

• Evidence of approved Water Quality Impact Assessment, if required by the 
Zoning Administrator. 

• Evidence ofwi,tlands permits if required by Chapter 25 Code of Hopewell and 
approved by the Hopewell Wetlands Board lfyou,have not gone through this 
process it is likely the property doe;/ not have wetlands and this requirement is 
not applicable. 

Words in italics represent additional infonnation provided to clarify residential lot plan 
l'equitements. They are not included in the Hopewell Zoning Ordinance. 

5 



V: 903\49225-i'Jl'Af~YLANO AVE lOTSIDWG\4~22M300V~XPSURV,dw Plonetl on 913/20219:50 AM l:11 C!ittcm Rt> an; 

'-. 
'-. 

~. 

'd ~ 
'-. 

® '-. 
SIGNAL 
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SHED 
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\ 

FRAME . 
SHED 

fINCROACHMENT / . 

\ /-¥ 

SURVIE'{NOrEs: 

BASED ON GRAPHIC 
DETERM/NA 'r!ON THIS PROPERTY IS 
IN ZONI! "X" Ot= THE HUD DEt=INED 
FLOOD HAZARD AREA AS SHOWN 
ON F,E.M.A. FLOOD INSURANCE 
RATE MAP, COMMUNITY PANEL 
#S100800D16D 
DATEDOl/16115 

THIS IS TO CERTIFY 11-IAT ON 
09/02/2021 TO THE BEST OF MY 
PROFESSIONAl KNOWLEDGE AND 
BELIEF;- I MADE AN ACCURAT/; FIELD 
SURVEY OF THE PREMISES SHOWN 
HEREON, THATALL IMPROVEMENTS 
KNOWN OR VISIBLIEAR!i SHOWN· 
H/3R1=0N; THAT THERE ARE NO 
VISIBLE ENCROACHMENTS BY 
IMPROVEMENTS EITHER FROM 
.ADJOINING PREMISES OR FROM 
SUBJECT PREMISES UPON 
ADJOINING PREMISES OTHER THAN 
AS SHOWN HEREON. 

THIS SURVEY WAS PR/',PARED 
WITHOUT THE BEN1=FJT OF A TITLE 
BINDER AND MAY THEREFORE NOT 
SHOW ALL /EXISTING EASEMENTS 
OR OTHER PERTINENT FACTS 
WHICH MAY AFFECT THI= 
PROPERTY. 

(IEJ-02-2021 
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Neighborhood Housing Inventory 

Parcel 1D Address Improvement Value Size ofSFD Exterior Material Year Buil t Bedroom Building Stories Owner Occupied 
0240355 1505 LYNCHBURG, Hopewell, VA $132,200.00 1296 brick 1963 3 1 Yes 
0240360 1507 LYNCHBURG, Hopewell, VA $144,600,00 1288 vinyl 2007 3 1 Yes 
0240370 1511 LYNCHBURG, Hopewell, VA $127,100,00 1248 vinyl 2005 3 1 Yes 
0131540 1715 DANVILLE, Hopewell, VA $111,900.00 1789 wood 1950 4· 1.5 Yes 
0131525 30118 S, Hopewell, VA $59,500.00 1124 vinyl 1920 3 1 No 
0131520 30217 S, Hopewell, VA $127,800.00 1248 vinyl 1950 3 1 Yes 
0131515 30417 S, Hopewell, VA $92,500.00 3156 stucco 1952 5 2 Yes 
0240426 30717 S, Hopewell, VA $129,500.00 1473 vlny! 2003 3 2 Yes 
0240427 30917 5, Hopewell, VA $122,900.00 1278 vinyl 2003 3 1 Yes 
0131S35 30918 S, Hopewell, VA $58,500.00 1904 vinyl 1913 3 2 No 
0240270 310 MARYi.AND, Hopewell, VA $51,200.00 936 concrete block 1920 3 1 Yes 
0240428 31117 S, Hopewell, VA $68,400.00 748 asbestos siding 1955 2 1 No 
0131510 31417 S, Hopewell, VA $74,400.00 1164 vinyl 1951 4 2 Yes 
0240285 314 MARYi.AND, Hopewell, VA $53,300.00 1032 masonite 1920 3 1 No 
0240405 31517 S, Hopewell, VA · $37,300.00 736 vinyl 1920 2 1 No 
0240290 318 MARYi.AND, Hopewell, VA $34,700.00 984 masonite 1920 3 1 No 
0240395 31917 S, Hopewell, VA $17,800.00 943 masonite 1920 2 1 No 
0131830 320 17 S, Hopewell, VA $91,400.00 1333 brick 1952 3 1 Yes 
0240325 328 MARYi.AND, Hopewell, VA $128,300.00 1704 brick 1954 4 2 No 
0240330 330 MARYLAND, Hopewell, VA $31,800.00 864 brick 1920 2 1 No 
0131825 33217 S, Hopewell, VA $49,100.00 1298 brfck 1951 2 1 Yes 
0131815 33417 s, Hooewell, VA $40,800.00 717 vinyl 1950 2 1 No 
0240371 33517 S, Hopewell, VA $118,500.00 1191 vinyl 2004 3 1 Yes 
0131855 33718 S, Hopewell, VA $69,800.00 1215 vinyl 1964 3 1 No 
0131805 33817 S, Hopewell, VA $81,600.00 1492 vinyl 1914 4 2 Yes 
0131860 33918 S, Hopewell, VA $97,300.00 1894 brick 1938 3 1 Yes 

$82,776.92 1309.807692 1950.731 3 1.25 
0.576923077 yes 
0.423076923 00 
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SURVEY NOTES: 

BASED ON GRAPHIC 
DETERMINATION THIS PROPERTY IS 
IN ZONE "X" OF THE HUD DEFINED 
FLOOD HAZARD AREA AS SHOWN 
ON F.E.M.A. FLOOD INSURANCE 
RATE MAP, COMMUNITY PANEL 
#5100800016D 
DATED 07116/15 

THIS IS TO CERTIFY THAT ON 
09/02/2021 ro TH£8ESTOFMY 
PROFl:SSIONAL KNOWU:DGE AND 
Bel/f:F; I MAD£ AN ACCURATE FIELD 
SURVEY OF THe PREMISES SHOWN 
HEREON, THAT ALL IMPROVEMENTS 
KNOWN OR VISIBLE ARE SHOWN 
HEREON: THAT TH.E:RE ARE NO 
VISIBLE ENCROACHMENTS BY 
IMPROVEMENTS £/TH.ER FROM 
ADJOINING PR£MISES OR FROM 
SUBJECT PREMISES UPON 
ADJOINING PR£MISES OTH£R THAN 
AS SHOWN HER£0N. 

THIS SURVEY WAS PREPARED 
WITHOUT TH€ BENEFIT OF A TITLE 
BINDER AND MAY THEREFORE NOT 
SHOW ALL EXISTING EASEMENTS 
OR OTHER PERTINENT FACTS 
WHICH MAY AFFECT TNE 
PROPERTY. 
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Applicant: David Edwards 
Maryland Avenue- Sub-Parcel# 024-0305 
Conditional Use Permit 
Staff Report prepared for the Planning Commission Regular 
Meeting 

December 2, 2021 

This report is prepared by the City of Hopewell Department of Development Staff to 
provide information to the Planning Commission to assist them in making an iriformed 
decision on this matter. 

I. PUBLIC HEARINGS: 

Planning Commission December 2, 2021 Pending 

II. IDENTIFICATION AND LOCATIONAL INFORMATION: 

Requested Zoning: 

Existing Zoning: 

Acreage: 

NIA 

R-2, Residential, Medium Density 

7,840 square feet 

Owner: David Edwards 

Election Ward: Ward 1 

Land Use Plan Recommendation: Urban Residential 

Strategic Plan Goal: NI A 

Map Location(s): Sub Parcel#: 024-0305 

Lots 10 & 11, Block 4, Buren Subdivision 

Zoning of Surrounding Property: 

ID. EXECUTIVE SUMMARY: 

North: R-2IB3 
South: R-2 
East: R-2 
West: R-2 

The City of Hopewell has received a request from David Edwards for a Conditional Use 
Permit (CUP) in accordance with Alticle IV, Section I, Special Conditions for 
Nonconforming Lots and Aliicle XVII, Nonconforming Uses, Section F., 
Nonconforming Lots of Record, in order to build a single family detached home on a 
nonconfo1ming lot of record in the Medium Density, R-2, Zoning District. 

Case: CUP submitted David Edwards Page 1 



IV. APPLICABLE CODE SECTIONS: 

The provisions of the Zoning Ordinance that are germane to this request for a Conditional 
Use Permit are the following: 

Article IV, Section I, Special Conditions for Non-conforming Lots 

For property consisting of less than seven thousand five hundred (7,500) square 
feet but five thousand (5,000) or more square feet and/or less than seventy (75) 
feet but fifty (50) feet or more of frontage, an applicant may appeal to City 
Council for a Conditional Use Petmit as allowed in Section XVIII of the Zoning 
Ordinance for approval to construct a single family dwelling on such lot in 
accordance with the procedures given in Section XVIII of the Zoning Ordinance. 

Article XXI, Amendments, Section D, Conditional and Special Use Permits, Sub-Section 
C. J-3: 

1. When the Director has certified that the application is complete, it shall be 
deemed received and referred to the Planning Commission for its review and 
recommendation to City Council. 

2. Tne Planning Commission shall, within ninety (90) days after the first 
meeting of the Planning Commission after such referral, report to the City 
Council its recommendation as to the approval or disapproval of such 
application and any recommendation for establishment of conditions, in 
addition to those set forth in this Article, deemed necessary to protect the 
public interest and welfare. Failure of the Planning Commission to report 
within ninety (90) days shall be deemed a recommendation of approval. 

3. Upon receipt of the recommendation of the Planning Commission, the City 
Council, after public notice in accordance with Virginia Code § 15.2-2204, 
shall hold at least one public hearing on such application, and as a result 
thereof, shall either approve or deny the request. 

Article XXI, Section D, Conditional and Special Use Permits, subsection (4) 

4. In approving any conditional use permit, the City Council may impose 
conditions or limitations on any approval, as it may deem necessary to 
protect the public interest and welfare. Such additional standards may 
include, but need not be limited to: 

i. Special setbacks, yard or construction requirements, increased 
screening or landscaping requirements, area requirements, 
development phasing, and standards pertaining to traffic, 
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circulation, noise, lighting, hours of operation and similar 
characteristics; and 

ii. A performance guarantee, acceptable in fo1m, content and amount 
to the City, posted by the applicant to ensure continued compliance 
with all conditions and requirements as may be specified. 

Article XXI, Amendments, Section D, Sub-Section d. 

d. Approval Criteria 

As may be specified within each zoning district, the Planning Commission and 
approval by the City Council shall permit uses permitted subject to conditional 
use review criteria only after review only if the applicant demonstrates that: 

1. The proposed conditional use is in compliance with all regulations of the 
applicable zoning district, the provisions of this Article, and any 
applicable General Provisions as set forth in the Zoning Ordinance. 

2. The establishment, maintenance, or operation of the proposed use is not 
detrimental to, and will not endanger, the public health, safety, morals, 
comfmi, or general welfare. 

3. The conditional use will not be injurious to the use and enjoyment of other 
property in the immediate vicinity for the purposes already permitted, nor 
substantially impair the use of other property within the immediate 
proximity. 

4. The proposed conditional use confo1ms to the character of the 
neighborhood within the same zoning district in which it is located. The 
proposal as submitted or modified shall have no more adverse effects on 
health, safety or comfort of persons living or working in or driving 
through the neighborhood, and shall be no more injurious to property or 
improvements in the neighborhood, than would any other use generally 
permitted in the same district. In maldng such a determination, 
consideration shall be given to the location, type, size, and height of 
buildings or structures, type and extent of landscaping and screening on 
the site, and whether the proposed use is consistent with any theme, 
action, policy or map of the Comprehensive Plan. 

5. The exterior architectural appeal and function plan of any proposed 
strncture will not be so at variance with either the exterior architectural 
appeal and functional plan of the structures already constrncted or in the 
course of construction in the immediate neighborhood or the character of 
the applicable zoning district, and shall enhance the quality of the 
neighborhood. 
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6. The public interest and welfare supporting the proposed conditional use is 
sufficient to outweigh the individual interests, which are adversely 
affected by the establishment of the proposed use. 

7. The proposed use will not result in the destruction, loss or damage of any 
feature determined to be of significant ecological, scenic or historic 
importance. 

V. SUBJECT PROPERTY: 

The minimum square footage required to construct a single family detached (SFD) home 
in the R-2 Zoning District is 7,500 square feet. The required lot width at the right-of-way 
line is 75 linear feet. The subject property is 7,840 square feet with 61 feet of frontage on 
the street. Therefore, a conditional use permit must be approved to build a SFD. 

The property is surrounded by residential structures but commercial establishments are 
nearby on 15th A venue (Route 3 6). This property is considered a non-conforming lot of 
record. 

VI. ZONING/STAFF ANALYSIS: 

As of March 26, 2019, in order to construct a permitted use on a non-conforming lot of 
record, applicants must receive a Conditional Use Permit regardless of the zoning district. 

When reviewing a request for a conditional use permit, the Planning Commission must 
consider the seven conditions outlined in Article XXI of the Zoning Ordinance, cited on 
page 3. The Commission may also impose conditions that are suitable to ensure the 
character of the neighborhood and zoning district in which the use is locating will not be 
adversely affected. Conditions may also dictate the architectural style of a proposed 
structure to ensure it will not be a variance with either the exterior architectural appeal 
and/or the functional plan of the structures already constructed in the immediate 
neighborhood or the character of the applicable zoning district. 

When considering a conditional use permit to construct a single family detached home in 
an established neighborhood Staff conducts an inventory of current homes to determine if 
the proposed structure is compatible. 

The table below provides a summary of the inventory. A total of 26 structures were 
considered. 

Avera2e Year Built 1932 

# of Bedrooms 4 

# of Stories 1.5 

Exterior Siding 50%vinyl 11 % masonite 

23% brick 12% stucco, asbestos 
siding, wood, and 
concrete block 

Avera!!e Sqnare Feet 1,309 

Averae:e Value of SFD $82,776 
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The applicant is proposing to construct a 1300 square foot home with 3 bedrooms and 2 
baths with a brick foundation and covered front porch. The exterior material of the home 
will be vinyl. 

VII. STAFF RECOMMENDATION: 
The Staff recommends approval of the request as submitted by David Edwards because it 
meets criteria 1-5 and 7 as outlined in Article XXI, Amendments, Section D, Sub-Section 
d. Criteria 6 will be determined after hearing from citizens during the public comment 
period. The City received one comment from an adjoining property owner regarding this 
application. He had questions about the purpose of the request. Based on the lack of 
comments from adjoining property owners and residents, Staff does not anticipate 
opposition to this request. 

VIII. PLANNING COMMISSION RESOL'flION: 

In accordance with Article XXI, Amendments, of the Hopewell Zoning Ordinance, the 
Hopewell Planning Commission recommends by a vote of_ - _ to (approve) 
(approve with conditions) (deny) the request submitted by David Edwards for a 
Conditional Use Permit (CUP) in accordance with Article IV, Section I, Special 
Conditions for Nonconforming Lots and Article XVII, Nonconfonning Uses, Section F., 
Nonconforming Lots of Record, in order to build a single family detached home on a 
nonconforming lot of record, Sub-Parcel# 024-0305 in the Medium Density, R-2, Zoning 
District. 

Attachment(s): 
1. Application for Conditional Use Permit 
2. Neighborhood housing map and inventory 
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Aerial Map 

D Sub-Pru:cel #024-0305 
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<JJie City 
of 

Jfopewe[{, 'Virginia 

JOO N. Main StrElet • Department of Development • (804) 541-2220 • Fax: (804) 541•2318 

CONDITIONAL USE PERMIT APPLICATION 

APPLICATION FEE: $300 

APPLICATION# ci()Q l 091 l 
APPLICANT: J)4v10 e-4,k)ttll({..s 

ADDREss, 'Po B-wl"--------~lt~g..:;li'l-r-~-------
_ ._pvl&,y)"g_ Qe.nr=,: \/44 2..s~r.r-

PnoNE11, &!iJ- ~ "'~ FAX#: ________ _ 

EMATI. ADDRESS: ,J~tt, 'e., eclward s@. r)'.:J.111 ~e,.l"'-e.ef, n e-+ 

JNTERESTINPROPER'l'Y: X OWNEROR ___ AGENT 
IF CONTRA Cr PUR~ROT'lDE A COPY OF THE CONTRACTOR A LEITER 
OF THE PROPERTY OWNER '8 CONSENT TO MAKEAPPLICATION. 

OWNER: 1),1v,:o Ealwa.iuls 
ADDRESS: 'yQ,::i;kx {p{p1 

PA-1hlt.e, g-eoe1e \[ A 2.s"S'--'-7='$" ___ _ 
PHONE#: 'fjo/J,, ~q/- /pQ(i2-:- FAX#: ________ _ 

PROPERTY ADDRESS /LOCATION: _ } 

HMylMJD __ Ave, ~led!; V-1:-
PARCEL#: Oi-1/-()3[)5' ACREAGE: ___ ZONING: R-2-

10-11 
IF REQUIRED BY ARTICLE 16 OF THE ZONING ORDINANCE, 
A SITH PLAN MUST ACCOMPANY THIS APPLICATION 

ATTACH A SCALED DRAWING OR PLAT OF TUE PROPERTY SHOWING: 

I. FLOOR PLANS OF THE PROPOSED BUll,DlNGS. 

* •• 

2. THE PROPOSED DEVELOPMENT WITH FRONT, SIDE, AND REAR ELEV ATlONS. __ _ 



' TffiS REQUEST,FOR A CONDmONAL USE PBR.l"\11T IS FlLED UNDER SECTION 
-'--.......... ---:- OF THE ZONING ORD)NANCE. . 

PRESENT USE OF PROPERTY: 
Ope/J J.tuJ p . 

THE CONDITIONAL USE PERMIT WILL ALLOW: 

PLEASE DEMONSTRATE THAT THE PROPOSAL AS SUBMITTED OR MODIFIED WILL NOT AFFECT 
ADVllRSELY THE HEALTH, SAFETY, OR WELFARE OF PERSONS RESIDING OR WORKING IN THE 
NEIGHBORHOOD OF THE PROPOSED USE. J 

. ~g0,;!1,. .ot,,~~?C3fti .. !u. 0~;.'rn~r~. e. '.~7}.:";j;.<J~_gchoat 'f 

PLSE~~TE T;A~~R!AL WIL~ NOT =ETRIMENTALTO PUBLIC WELFARE 
OR INJURIOUS TO THE PROPERTY OR IMPROVEMENTS IN THE NEIGHBORHOOD, 

· 'P.r.,,~ .. ""' . ...,, d_ F',w:;;ll•z,+~~#? ?'* c.ru{e. aclver$-e, park,Q.9 
~ot,f.on"' .. 'c 

PLEASE DEMONSTRATE HOW THE PROPOSAL A.S SUBMITTED OR MODIFIED WILL CONFORM TO 
THE COMPREHENSIVE PLAN AND THE PURPOSES AND THE EXPRESSED INTENT OF THE ZONING 
ORDINANCE. , 

I,.;:fl?;';d.;f~'!'l'rn3 Is toifu,,, ±be ap.pcaprial-..e. 

AS OWNER OF THIS PROPERTY OR. THE AJJff:!_Q.I!Jt},D_ AGEN.T THEREFOR, l HEREBY CERTIFY THAT 
THIS AP PU CATION AND ALL ACCOMPANYING DOCUMENTS ARE COllfPLETE AND ACCURATE TO THE 
BESTOFMYKNO~'va. . . • 

~:.Q · ~ - 10.~2?-:JJ · 
AP~TU/IB .. DATE . " 

DJ:1V Io £pw&eo.s. _ · .. 
APPLICANT PRJNTED NAME 

OFFICE USE ONLY 

DATE RECEIVED ______ _ DATE OF ACTION ______ _ 

___ APPROVED ___ DENIED 

___ APPROVED WITH THE FOLLOWiNG CONDITIONS: 



. ' 

Department of Daveiopment 

City of Hopewell, Virginia 

!Residential Lot Plans 

Affidavit of Responsibility 

Application for the following: 

App/lwtfoa Number: _____ _ 

Permit Number: ______ _ 

Property Address/Parcel;.·_ -'tJ=-·_:2_t/_&_,3=--t?.-"'5'--~---------

Lot: /&- //:__Block: 3/ Subdivision: ~ 
I, #4,.Md fdw~ ,byfilingthis 

affidavit certify that I am the owner or authorized agent Qf 
'7), • d r,;' I /J - 131ufd1,,.J.I/ifC!..,. 
_J/tj,lrl tAA)w1.d-s (j.{,w,{.m.,,,j_' ;'atilllurtfie1; cel'lify t~at I have 

enclosed the Residential Lot Plan to be included as part of the Building Permit. 

Fm1!wrmore, I certify that the lot grading of the aforementioned parcel will be 
consistent with the submitted plan. If within 12 months after a CO .has been issued 
the City of Hopewell determines that the drainage configuration does not fiµ1ction 
properly, I will assume full responsibility to make coxrections in order that the 
drainage will function as intended and approved by the City of Hopewell. 

APPLICANT NAME (PRINT): 

1J4v,d Edw4R./XS, 

CITY/COUNTY OF I At,fiy.., Ji,u,49, ; 
COMMONWEALTH OF VIRGINIA 

THE FOREGOING INSTRUMENT WAS ACK.NOW LEDGED BEFORE ME 

THIS .!l3/1t,DAYOF tJ2 tt.klvuu .~~~y 
NOTARY PUBLIC: r4.,,-u, /4• ,J/mLJJt7Z tJ,,.p e;e.,,Jt .R,,11..; 

NOTARY PUBLIC REGISTRATION NUMBER: "19.£ 71£1: 
,__ _____ __,MY COMMISSION EXPIRES:~· ..:.:.4:.1./c.;$£~}-"z.ee-.,,:-t~SL-------~ 



City of Hopewell, VA 
Dept. of Code Enforcement 

300 N, Hain street 
Hopewe11, VA 23860 

804-541-2220 
l;!elcome 

016687-0002 debra m. 11/04/2021 12:13P~ 

PERMITS/ INSPECTIONS 
CONDIT WNAL USE PERMIT -
REVIB•! 
2021 Item: 20210911ICUP 

Payment Id: 235342 

subtotal 
Total · 

CHECK 
Check Number8060 

Change due 

300.00 

300.00 

300.00 
300.00 

300,00 

0.00 

\l\lll!ll\llll lllmN\l!l l\l\\\ll\lllllll\ll~l llll\ll l!II~ !t 
Thank you for your payment. 

-~----.y-CUSTOMER COPY 

/'" ,. 



ADDR!:$S: 
PARCEL/TAK!!); 
APPLICANT; 

Address of Proposed Work 
iaK Map Refe.fence # 
Subdlvlslon Name 
Deed Reference 
Northilr,ow 
1•~20• Scale or Greaier 
Lot Dlrnenskms 
Nlltne, Address, Phone ff of Plan Preparer 
Name, Address, Phone U of Lot Owner 

· Professional Certification of Lot Plan 

EKlstlng Structure(sJ- Location 
E•lstln Structure(sl - Dimensions 
EK ls ting StruclUre(sl • tot Covergage tile. 
EKl,tlng Im etvlous Surfaces-loc.,llon 
EKlstlng Impervious Surfaces• Dimensions 

RESIDENTIAL LOT PLAN CHECICt'!ST 
FOR APPLICANT 

E•lstlng lmpervl,,-Us Surfaces • Lot Coverage Cale, 

Allowable Butldable Area w/ Envlro. Constraints 
Existing Topography @ 2• Contours 
Iopo @2' Contours for Site Improvements 

... . . liJ<_ls![ng Storm Drainage 
PfQ osed Storm Drainage 
Water Features 
100-yr Floodpfaln 
limits of Clearing/Removal of Vegetation 
E&S location and Design 

Proposed Structure- Location 
. Proposed Structure- Dimensions -

Proposed Structure- tot Coverage Cale. 
rempOrarv construc.tlon Entrance 
Orivewav/□ff.Street Parking Area(,) 
RetalnlngWall(s) • Location & Deslan 

t • • ••• 

Soils Test 
water QualltvlmPactAssessment (WQIAJ 
Wetlands Permit 



City of Hopewell 
Department of Development 
Residential Lot Plans 

This document provid\oS information regarding the requirements to submit a 
residential lot plan within the City of Hopewell, Virginia. It outlines when a 
residential lot plan is required and the review process utllized by the City. All 
plans must be submitted to the Department ofDevelopment located in Suite 321 
of tbe Hopewell Municipal Building, 300 North Main Street, Hopewell, VA 
23860. Cun-ently there is no fee for this submittal. 

The intent of the residential lot plan is to ensure that proposed uses and 
certain related lot development activities are compatible with approved 
subdivision plats, proposed subdivision plan applications, and other land 
disturbing activities as well as to ensure consistency with the zoning 
regulations and othel' City ordinances and development guidelines. 

For more information about this process please contact the Dep!ll-tment of 
Development at (804) 541-2220. 

Why is· a Residential Lot Plan Required? 

A residential lot plan for each. subdivision lot is required to ensure that uses 
and certain related lot development activities are compatible with approved 
subdivision plats, new subdivision plats, and public improvements plans 
as well as to ensure consistency with the zoning regulations. Plans are 
required for the following land use activities: 

a, Any residential use or any land disturbing activity in a designated 
Chesapeake Bay Preservation Area related to a residential use; 

b. detached residences in any zoning district on lots or parcels less than 
30,000 square feet in area; 

c. accessory buildings or apartments, accessory uses on a residential lot; 

d, private detached garages on a residential lot; and 

e. lots with terrain, utility or locational characte!'istics that, atthe discretion 
of the Development Director, require lot plan 1·eview. 
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Purpose 

The plan is intended to provide necessary and sufficient information to 
the City to ensure the following: 

f. the lot and the siting and use of the intended stn1cture(s) are in 
conformance with the approved subdivision plat and public 
improvements plans for the subdivision in which the lot(s) is located; 

g. site grading, stonn water drainage imprnvements and stonn runoff 
patterns fo1• the subject lot meet or exceed contemporary requirements 
for residential lot development and do not adversely impact adjoining 
lots and properties, 

h. all existing easements and rights of way have been identified and respected, 

I, yard and setbackrequirements and other zoning requirements are identified and 
respected, 

J. appropriate site planning initiatives are incorporated into the lot development 
plan, 

k. the development of the lot and as well as the physical siting and use of 
the intended sttucture(s) on the lot will not adversely impact or encroach 
upon adjoining properties, 

1. adequate erosion and sediment controls are provided to protect 
adjoining properties and public rights of way, 

m. fot access and driveway arrangements that connect to a public or 
pdvate street meet City standards, 

n. CBPA-O District requirements, where applicable, are fully coordinated 
with any proposed single family dwelling. 

l'rocess 

The residential lot plan shall be submitted eithel' in advance of or 
concurrently with the application for a zoning or building pennit: 

o. The residential lot plan shall be submitted to, reviewed by, and acted 
upon by the Development Director within ten (IO) business days upon 
receipt and application for a zoning pennit and building permit, 
provided that if the residential lot plan is submitted concun·ently with 
the building permit application, the Development Director shall notify 
the Building Official of action taken on the residential lot plan not 
later tfam the Building Official's mandatory building permit review 
timeframe but not less than five (5) business days frpm the date of 
concurrent application. 

p. The Development Director may request the input of the City Engineer, 
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Building Official or other City Staff in the review of the residential lot 
plan. 

q. In the event of denial of the residential lot plan by the Development 
Director, the Development Director shall notify the Building Official of 
action taken. 

r. If the residential lot plan is denied by the Development Director, the 
applicant may eithel' (a) revise and resubmit the plan, or (b) petition the 
matter to be h.eard by the Planning Commission at their next regularly 
scheduled meeting. 

s. The applicant shall submit copies (8) copies of the residential lot plan on 
a sheet not to exceed 11" x 17", unless otherwise approved by the 
Development Director. 

1. The lot development plan shall be prepared by a certified engineer, 
surveyor, architect, or landscape architect qualified to do such plans 
unless otherwise waived by the Development Director. 

Required lnfm•madon 

The contents of the residential lot plan shall include the following: 

Format 
• Address and tax map reference numbe1' of lot, deeded name of 

subdivision plat in which the lot is located, and deed reference for the 
subject lot. 

• No1th al'row; dimensions of the lot drawn to scale of 1" = 20' or gi·eater, 
with metes and bounds of lot and yard, and yard setback lines for 
front, rear and side yards established by zoning district. 

• Name, address and telephone number of plan preparer and lot owner. 

• Certification of the residential lot plan by a professional engineer, 
surveyor, architect or landscape architect licensed in the State of 
Virginia. In lieu of a certified residential plot plan as described, the 
applicant may submit a self prepared residential plot plan and an 
Affidavit of Responsibility. 

Zoning 

• Dimensional setbacks from property lines to any structure or 
improvement; including porches, decks, stairwells, garages, swimming 
pools, accessory uses, etc. 

• Square footage of lot per recorded subdivision plat; calculation and 
depiction of impervious surfaces. 

3 



Exfating Condition8 

"' Location, dimensions, and lot coverage calculation of existing 
sh-u.cture(s) and impervious surfaces. 

• Easements contained within the lot or physical improvements that impact 
the lot or contiguous lots . 

., Location of utility service connections to public water and sewer, 
including meter placement for domestic water. 

• Location of any existing septic field and reserve drainfield location. 

Environmental & Storm water 

<> Allowable buildable area of the lot that considers the size and shape of the 
lot, env,'ronmental constraints, cmd the zoning dist1ict setbacks (i.e. allowable 
building perimeter in accord with applicable geometric requirements of the 
zoning district in which the lot is located, and considern environmental 
constraints,) Include location of existing and proposed vegetation. 

• Existing topography and lot improvements, if any, and proposed finished 
lot grading shown with two foot (2') contour intervals and spot 
elevations. 

• Location of all existing natural or man-made drainage channels and 
stonn sewer facilities, as well as location of proposed drainage 
improvements, to ensure the adequate conveyance of · storm water on 
and through the property. 

• Location and boundaries of any existing storm water management 
improvements, water features and 100-year floodplain limits that impacts 
the subject lot(s). In the absence of existing or pl'o_posed storm water 
management improvements within the subdivision, the lot developer 
shaJl address alternative Low Impact Development (LID) measures. 

• Limits of clearing and lot disturbance. 

• Location and design of any erosion and sediment practices that may be 
required to protect adjoining properties, public rights of way, and 
utility infrastructure during the construction period. 

• Site-specific determination ofRPA and RMA boundaries (to be conducted 
in accord with the requirements of the CBP A-O District.) Any applicable 
Resource Protection Areas (RPA) notations as may be related to: (1) 
retention of an undisturbed, vegetated 100' RPA, and (2) land 
development within the RP A is to be limited to water dependent facilities 
or redevdo_pment as shown on city maps. 
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Proposed Improvements 

• Location, dimensions, and lot coverage calculation of prnposed structure(s) 
and impervious surfaces. 

• Location, design, material type, and coverage of all required off-street 
parking, parking access, street entrances, driveways, and temporaty 
construction enrrances, where applicable. 

• Location and design of retaining walls. 

Uncer Separate Cover, If Applicable 

• Geotechnical evaluation and certified engineering design fol' building 
foundation for lots that contain shrink/swell soils, highly erodible soils, 
or othel" geological attribute(s) that could impact construction, as 
required by the Building Official. 

• Evidence of approved Water Quality Impact Assessment, if requirnd by the 
Zoning Administrator. 

• Evidence of wetlands permits if required by Chapter 25 Cbde of Hopewell and 
approved by the J{opewell Wetlands Board ff you have net gone through this 
process it is likely the pr<1perty does no/ have wetlands and this requirement is 
not appUcable. 

Words in italics represent additional information provided to clarify residential lot plan 
requirements. They are not included in the Hopewell Zoning Ordinance. 

5 
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SURVEY NOTf;S: 

BASED ON GRAPHIC 
DETERMINATION THIS PROPERTY IS 
IN ZONE "X" OF THE HUD DEFINf;D 
FLOOD HAZARD AREA AS S,t/OWN 
ONF.E.M.A. FLOOD INSURANCE 
RATE MAP. COMMUNITY PANEL 
#51008000160 
DA TED 07/16115 

THIS IS TO C£RTIFY THAT ON 
09/02/2021 TO THE BEST OF MY 
PROFESSIONAL KNOWLEDGE ANO 
BELIEF; I MADE AN ACCURATE FIELD 
SURVEY OF THE PREMISES SHOWN 
HEREON, THAT ALL IMPROVEMENTS 
KNOWN OR VISIBLE ARE SHOWN 
HEREON; THAT THERE ARE NO 
VISIBLE ENCROACHMENTS BY 
IMPROVEMENTS EITHER FROM 
ADJOINING PREMISES OR FROM 
SUBJECT PREMISES UPON 
ADJOINING PREMISES OTHER THAN 
AS SHOWN HEREON. 

THIS SURVEY WAS PRE.PARED 
WITHOUT THE BENEFIT OFA TITLE 
BINDER AND MAY TH£RE'FORE NOT 
SHOW ALL EXISTING EASEMENTS 
OR OTHER PERTINENT FACTS 
WHICH MAY AFFECT THE! 
PROPERTY. ¾, 
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Neighborhood Housing Inventory 

Parcel ID Address Improvement Value Size of SFD Exterior Material Year Built Bedrooms Building Stories Owner Occupied 

0240355 1505 LYNCHBURG, Hopewell, VA $132,200.00 1296 brick 1963 3 1 Yes 
0240360 1507 LYNCHBURG, Hopewell, VA $144,600.00 1288 vinyl 2007 3 1 Yes 
0240370 1511 LYNCHBURG, Hopewell, VA $127,100.00 1248 vinyl 2005 3 1 Yes 
0131540 1715 DANVILLE, Hopewell, VA $111,900.00 1789 wood 1950 4 1.5 Yes 
0131525 30118 S, Hopewell, VA $59,500.00 1124 vinyl 1920 3 1 No 
0131520 30217 S, Hopewell, VA $127,800.00 1248 vinyl 1950 3 1 Yes 
0131515 30417 S, Hopewell, VA $92,500.00 3156 stucco 1952 s 2 Yes 
0240426 30717 S, Hopewell, VA $129,500.00 1473 vinyl 2003 3 2 Yes 
0240427 30917 S, Hopewell, VA $122,900.00 1278 vinyl 2003 3 1 Yes 
0131535 30918 5, Hopewell, VA $58,500.00 1904 vinyl 1913 3 2 No 
0240270 310 MARYLAND, Hopewell, VA $51,200.00 936 concrete block 1920 3 1 Yes 
0240428 31117 5, Hopewell, VA $68,400.00 748 asbestos siding 1955 2 1 No 
0131510 31417 5, Hopewell, VA $74,400.00 1164 vinyl 1951 4 2 Yes 
0240285 314 MARYLAND, Hopewell, VA $53,300.00 1032 masonite 1920 3 1 No 
0240405 315 17 S, Hopewell, VA $37,300.00 736 vlnyt 1920 2 1 No 
0240290 318 MARYLAND, Hopewell, VA $34,700.00 984 masonite 1920 3 1 No 
0240395 31917 5, Hopewell, VA $17,800.00 943 masonite 1920 2 1 No 
0131830 320 17 5, Hopewell, VA $91,400.00 1333 brick 1952 3 1. Yes 
0240325 328 MARYLAND, Hopewell, VA $128,300.00 1704 brick 1954 4 2 No 
0240330 330 MARYLAND, Hopewell, VA $31,800.00 864 brick 1920 2 1 No 
0131825 33217 5, Hopewell, VA $49,100.00 1298 brick 1951 2 1 Yes 
0131815 33417 5, Hopewell, VA $40,800.00 717 vlnyl 1950 2 1 No 
0240371 33517 5, Hopewell, VA $118,500.00 1191 vinyl 2004 3 1 Yes 

0131855 33718 S, Hopewell, VA $69,800.00 1215 vlnyl 1964 3 1 No 
0131805 338 17 S, Hopewell, VA $81,600.00 1492 vinyl 1914 4 2 Yes 
0131860 33918 S, Hopewell, VA $97,300.00 1894 brick 1938 3 1 Yes 

$82,776.92 1309.807692 1950.7308 3 1.25 
0.576923077 yes 
0.423076923 no 
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SURVEY NOTES: 

BASED ON GRAPHIC 
DETt:;RMINATION THIS PROPERTY IS 
IN ZONE "X" OF THE HUD DEFINED 
FLOOD HAZARD AREA AS $f!OWN 
ON F.£.M.A. FLOOD INSURANCE 
RATE MAP, COMMUNITY PANFiL 
#51008000160 
DATED 0?/16115 

THIS IS TO CERTIFY THAT ON 
09/02/2021 TO THE BEST OF MY 
PROFESSIONAL KNOWLEDGE AND 
BELIEF; I MADE AN ACCURATE FIELD 
SURVEY OF THE PREMISES SHOWN 
HEREON. THAT All IMPROVEMENTS 
KNOWN OR VISIBLE ARESHOWN 
HEREON; THAT THERE ARE NO 
\I/SIBLE ENCROACHMl=NTS BY 
IMPROVEMENTS EITHER FROM 
ADJOINING PREMISES OR FROM 
SUBJECT PR!:.MJSES UPON 
ADJOINING PRE!MISEiS OTHER THAN 
AS SHOWN HEREON. 

THIS SURVEY WAS PREPARED 
WITHOUT THE BENEFIT OF A TITLE 
BINDER AND MAY THEREFORE NOT 
SHOW ALL EXISTING £ASEMENTS 
OR OTHER PERTINENT FACTS 
WHICH 114AY AFFECT THE 
PROPERTY. 

09-02-2021 f' (3 GREGORY G. L:J.: MCGLOTHLIN 
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